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HOUSING AUTHORITY RESOLUTION # 163

NOW THEREFORE BE IT RESOLVED, that the Indian Township o -
Passamaquoddy Reservation Housing Authority has hereby approved and
adopted the foregoing manual '

BE IT FURTHER RESOLVED, that the manual be titled:

"Admission, Occupancy, Collection,
Eviction and Grievance
Policy and Procedure
Manual”

BE IT FURTHER RESOLVED, that the "Admission, QOccupancy, Collection,
Eviction and Grievance Policy and Procedure Manual will govern all
applicable activities of the Indian Township Passamaquoddy Reservation
Housing Authority, effective this  May 1, 1994. |

CERTIFICATION

I, the undersigned as Chairperson of the Indian T ownship Passamaquoddy Reservation
Housing Board of Commissioners do hereby certify that the Indian T ownship
Passamaquoddy Reservation Housing Authority Board of Commissioners is composed of 6
members, of which __ members were present at a duly called meeting held on _4-29-94
and-that the foregoing resolution was adopted by an affirmative vote of ___ members.

Date . ' Chairperson

ATTEST:
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A. ADMISSION POLICY and PROCEDURES

SECTION I APPLICATION  PROCESS

- The completed application process consists of completing an
application for admission (Appendix Al) provided by the
Indian Township Passamaquoddy Housing Authority (Housing.
Authority), verification of information including income,
current housing conditions and social security :
identification. Verification of additional informatio
contained in the application may also be required to
determine the suitability for admission into any of the
housing programs (Appendix Al). '
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'} SECTION . ELGIBILITY -~ FOR ADMISSION

To be eligible for admission as a participant in a housing
project operated by the Indian Township Passamaquoddy
Reservation Housing Authority, an applicant must not be
disqualified under Section III of the admission policy, must

- not exceed the income eligibility limits set by H.U.D., and
must qualify as a family as defined herein.

AT

Eligibility is comprised of three priﬁary tests:

1. The applicant(s) must meet the definition of "family"
i _ , for the purposes of housing.

2. - The applicant family’s income must fall within the
prescribed income limits.

3. The applicant appears to be a suitable tenant for the
Program and is able to meet the requirements of the
Program. '

L SECTION lll. PREFERENCE

Applicants for the homeownership program will be granted to
those on the Indian Township Passamaquoddy Tribal Census
when an applicant has resided on the reservation for 365
consecutive days. Those on-reservation residents not
satisfying the 365 consecutive days residency requirement
will be given consideration equivalent to applicants living
off-reservation.
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6. For those who have been previous participants of the Indlan
Township Passamaquoddy Housing Authority rental or
homeovwnership program, consideration will only be given to
those applicants who have no outstanding tenant accounts
receivables due to thé housing authority.

SECTION IV. DEFINIT!O_NS

FAMILY: For the purpose of this admission policy a famlly shall"’
be defined as two or more persons who will occupy the  same
dwelling unit, including single pregnant women. Lodgers shall not
be considered in defining a family. :

A person who is head of household, sole member, or spouse and who
is at least 62 years of age shall be defined as a family.

A handicapped or disabled individual shall also be defined as a
famlly.

SINGLE PERSON: A person who lives alone or intends to live alone,
and who does not qualify as an elderly family, a displaced
person, cor the remaining member of a tenant (resident) family.

HEAD of HOUSEHOLD: is defined as being that member of the group
who is responsible for the welfare of the family (e.g., parents,
legal guardian).

RENT: Rent means gross rent as defined in income section.

SPOUSE: Spouse means the husband or wife of the head of the
household or common law companion. :

UTILITIES: Utilities means wéter, electricity, gas, other
heating, refrigeration and cooking fuels, trash collection and
sewage services.

RESIDENT: Any person who llves on the Passamaquoddy Reservation
at Indian Townshlp

TRIBAL. MEMBER: An individual who is listed on the current census
list of the Passamaquoddy Tribe. _

MINOR: A person who has not attained 18 years of age other than
the head of the family.

NEAR ELDERLY: Near elderly is a person that has not yet attained
their 62nd birthday but is at least 50 years of age. :
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UNDESIRABILITY: An applicant may be disqualified not
withstanding preferences and priority factors if determined to be
an undesirable tenant. In determining desirability the Housing
Authority will consider whether admission to the project would
prove detrimental to this project or its residents by established
records of any of the following: -

Repeated failure in meeting financial obligations,
especially rent;

A record of disturbance of neighbors, destruction of
property or living or housekeeping habits at prior
residences which may adversely effect the health,
safety, welfare, and morals of the other tenants.

A record of disregard for rules of occupancy and rlghts
of others.

Families determined to be disqualified shall be notified
immediately. Notification shall include the reason(s) for

- disqualification. Upon request, the applicant shall be granted a

L

private conference regarding his/her disqualification status, in
accordance with standard procedures for temants and applicants.

HANDICAP and DISABILITY: A peréon is defined as handicapped if
the individual has a physical or mental impairment which:

(a) 1is expected to be of long-continued and indefinite
duration and substantially impedes his/her ability to
live independently

AND

(k) 1is of such a nature that such disability could be
improved by more suitable housing conditions. ‘

(c) receives proof of disability from the social securiﬁy
administration

A disabled person is defined in 24 CFR Section 912.2(a) as
an individual who is under a disability as defined in
Section 223 of the Social Security Act or in Section
102(b)(5) of the Developmental Disabilities Services and
Facilities Construction Amendments of 1970.

Section 223 of the Social Security Act defines disability as:

"Inability to engage in any substantial, gainful activity by
reason of any medically determinable physical or mental
impairment which can be expected to result in death or which
has lasted or can be expected to last for a continuous
period of not less than 12 months; or

4



-

1

Rebystes

i

i

[

PN

grermeied

=

In the case of an individual who is blind (within the
meaning of "blindness" as defined in Section 416(i)l of this
title), inability by reason of such blindness to engage in
substantial gainful activity requiring skills or abilities
comparable to those of any gainful activity in which he has
previously engaged with some regularity and over a
substantial period of time.

Section 102(b)(5) of the Developﬁental Disabilities Services and
Facilities Construction Amendments of 1970 defines disability as:

"A disability attributable to mental retardation, cerebral
palsy, epilepsy, or another neurological condition of an
individual found by the Secretary of Health, Education and
Welfare to be closely related to mental retardation or to
require treatment similar to. that required for mentally
retarded individuals, which disability originates before
such individual attains age eighteen, which has continued or
can be expected to continue indefinitely, and which
constitutes a substantial haindicap to such individual.”

INVOLUNTARILY DISPLACED: An applicant is or will be
involuntarily displaced herein called displaced if the applicant
has vacated or will have to vacate his or her housing unit as a
result of one or more of the following actions:

A disaéter, such as a fire or flood, that results in the
housing unit being uninhabitable.

Activity carried on by an agency of the United States or by
any State or local governmental body or agency in connection
with code enforcement, or a public improvement or
development program:

Action by a housing owner that results in an applicant’s
having to vacate his or her unit, where the reason for the
owner’s action is beyond an applicant’s ability to control
or prevent, the action occurs despite an applicant’s having
met all previously imposed conditions of occupancy, and the
action taken is other than a rent increase. ‘

The applicant has vacated his or her housing unit as a
result of actual or threatened physical violence directed
against the applicant or one or more members of the
applicant’s family by a spouse or other member of the
applicant’s household, or the applicant lives in a household
with such an individual who engages in such violence. The
actual or threatened violence must be determined by the
housing authority in accordance with HUD’s administrative
instructions, and must have occurred recently or be of a
continuing nature.
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The reasons for an applicant vacating a housing unit
include, but are not limited to: conversion of an
applicant’s housing unit to non-rental or non-residential
use: closure of an applicant’s housing unit for :
rehabilitation or for any other reason; notice to an
applicant that he or she must vacate a unit because the
owner wants the unit for the owner’s personal or family use
or occupancy; sale of a housing unit in which an applicant
resides under an agreement that the unit must be vacant when
possession is transferred; or any other legally authorized
act that results or will result in the withdrawal by the
owner of the unit or structure from the rental market.

Such reasons do not include the vacating of a unit by a
tenant as a result of actions taken because of the
tenant’s refusal to comply with applicable program
policies and procedures.

SUBSTANDARD CONDITIONS: A "Substandard Dwelling” is a dwelling
which is unsafe due to the existence of one or more of the
following conditions which continue to exist after an attempt has
been made to bring the home up to standard condition or whereby
the cost of the repairs exceeds the value of the home. ' -

The location of the dwelling is such that it creates a
serious health, fire or safety hazard for the occupants,
because of the presence of vermin or rodent infestation,
structural deficiencies, or continuous dampness Or exposure.

Lack of running water within the dwelling unit and/or
no connection between plumbing fixtures and adequate
sewage disposal system.

No toilet and/or bathtub or shower in the dwelling unit
or, if present, unfit for use. '

Lack of permanent, safe and reasonable efficient
kitchen facilities within the dwelling unit, including
a sink with running water and provisions for a cooking
stove.

Inadequate or unsafe heating facilities. The heating unit
must be capable of providing a 70 degree atmosphere on the
coldest day of the year.

Inadequately wired for electric lighting, or no wiring
at all.

No windows in the living room, bedroom, or kitchen and/or
inadequate ventilation in the bathroom.

6
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OVERCROWDED CONDITIONS:

Multi-families occupying a single family dwelling.

Families who exceed the maximum member of persons
allowable for the number of bedrcoms in the dwelling.

HOME OWNERSHIP

No. of Bedrooms ' No. of Persons
‘ ‘ Minimum Optimum
2 2 3 -4
3 3 5 -6
4 4 7
5 6 10
RENTAL
No. of Bedrooms No. of Persoms -
' Minimum Maximum =
0 1 1
1 1 2
2 2 4
3 3 6
4 5 g
5 7 10

OVERCROWDED EXCEPTIONS:

Slngle parent famllles requiring an additional bedroom which
is not reflected in the schedule.

The occupancy of extended family members when necessary.
The accommodation of families requiring an additiomnal
bedroom due to health or medical reasons.

Possible growth potentlal‘of a famlly for Mutual. Help
only. .

When it is determined that the site of the dwelling is no longex
suitable for the family, the family will be required to move as
soon as a dwelling of appropriate size becomes available.
Transfer to units of appropriate size will have precedence over
new admissions only when the vacated dwelling is in comparable
condition to the newly assigned unit.

The foregoing standards are to be maintained insofar as possibie
at admission and continued occupancy. However, the following
relaxation from such standards may be permitted as follows:
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Dwelling shall be so assigned that persons of opposite
Sex, other then husband and wife, will not occupy the
same bedroom except for minors under the age of four
(4) years at admission, o

Dwellings shall be assigned so as not to require the
use of the living room for sleeping purposes.

Every family member, regardless of age, is to he
counted as a person.

Additional Space may be assigned by the Housing
Director as deemed'necessary because of age, illness,
disability, employment, etec,

'Three.small children of the same sek may share the same

bedroom in the smaller size units.

SECTION V. INCOME ELIGIBILITY

ADMISSION ELIGIBILITY INCOME LIMITS
Home Owmership Only

NUMBER OF PERSONS VERY LOW LOW

at least o more  thanp
R --$11,050 - 17,650
2oe..... sescvecnean Creaaraiean. -ve. 12,600 20,150
B Cretrteciiiieiiiiiiaa... 14,150 22,700
I cosieeanns ceeere. 15,750 25,200
S ... 17,000 27,200
6rrennnn .. e e 18,250 29,250
T e 19,550 31,250
R e e e 20,800 33,250

INCOME EXCEPTION

The number of dwelling units in any Mutual Help Program
that may be Occupied or reserved for families whose
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families. This exception may not exceed 5 % of the
dwelling units, -

ASSETS ' ‘

Shall not exceed $3,500 at admission for elderly
families and $10,000 for non-elderly families unless
such assets together with the income of the family are
insufficient for the applicant to obtain and maintain
standard housing on the private market well into the
future.

INCOME o
'Family income is income from the highest and consistent

(ron temporary) gross income of the household. Total
family income includes all income from assets for the
12 month period following the effective date of initial
determination or re-examination of income and excludes
income that is temporary, nonrecurring or sporadic as
defined below. '

TOTAL FAMILY INCOME INCLUDES,
BUT IS NOT LIMITED TO THE FOLLOWING:

The full amount, before any payroll deduction, of wages
and salaries, overtime pay, commissions, fees, tips
and bonuses and other compensation for personal
services; :

For income from operation of a business or profession
(expenditures for business expansion or amortization of
capital indebtedness shall not be deducted to determine
net income from a business). An allowance fox _
depreciation of assets used in a business or profession
may be deducted, based on a straight line depreciation,
as provided in Internal Revenue Service regulations.
Any withdrawal is reimbursement of cash or asset
invested in the operation by the family;

The full amount received from socizl security,
annuities, insurance policies, retirement funds,
pensions, disability or death benefits, and other
similar types of periodic receipts, including a
lump-sum payment for the delayed start of a periodic
payment; :

Interest, dividends, and net income of any kind from

real or personal property. Expenditures for
amortization of capital indebtedness shall not be used
as deductions in determining mnet income. Any withdrawal

9
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‘of cash or assets from an investment will be included

in income reimbursement. of cash or assets invested by
the family. Where the family has net family assets in
excess of $5,000, annual income shall include the
greater of the actual income derived from all net
family assets or a percentage of the value of such
assets based on the current passbook savings rate as
determined by HUD;

Payments in lleu of earnings, such as unemployment and
disability compensation, social security benefzts, . :
worker's compensation and dlsmissal wages; o 1

Welfare assistance payments;

Periodic and determinable allowances, such as alimony
and regular contributions for gifts, including amounts
received from any persons not residing in the dwelling;

All regular pay, special payments and allowances for
dependents, etc. received by a member of the Armed
Forces;

TOTAL FAMILY INCOME DOES NOT INCLUDE:

Income from'employment_of children (including foster
children) under the age of 18 years;

Payments received for the care of foster children;

Lump~sum additions to family assets, such as
inheritance, insurance payments (including payments
under health and accident insurance and worker'’s
compensation), capital gains and settlement for
personal or property losses;

Amounts received that are specifically for, or in '
reimbursement of, the cost of medical expenses for any
family member;

Income of eligible Live-in Aides

Amounts of educational scholarships paid directly to
the student or to the educational institution; and
amount paid by the United States government to a
veteran for use in meeting the cost of tuition, fees
and books, equipment, materials, supplies,
transportation, and miscellaneous personal expenses of
the student. Any amount of such scholarship or payment
to a veteran not used for the above purposes that is
available for subsistence is to be included in income;

10



Special hazardous duty pay to those in the armed
forces;

Amounts received under training programs funded by HUD;

e Amounts received by a Disabled person that are

! disregarded for a limited time for purposes of
Supplemental Security Income eligibility and benefits

r because they are set aside for use under a Plan to

f} Attain Self-Sufficiency;

Amounts received by a participant in other publicly

: - assisted programs which are specifically for or in

{ " reimbursement of out-of-pocket expenses incurred
(special equipment, clothing, transportation, child
care, etc.) and which are made solely to allow
participation in a specific program;

Tehporary, nonrecurring or sporadic income (inc. gifts)

Amounts specifically excluded by any other Federal
statute from consideration as income for purposes of
o determining eligibility or benefits under a category of
' assistance programs that includes assistance under the
United States Housing act of 1937.

ADJUSTED FAMILY INCOME = TOTAL FAMILY INCOME LESS the following:

$480 for each member of the family household (excluding
foster children) other than the family head of spouse,
who is under 18 years of age or is a disabled person or
handicapped person, or is a full time student;

An -additional $400 for of a family in which the head of
household or spouse is 62 years of age oxr older, or is
handicapped or disabled; :

For any family that is not an elderly family but has a
handicapped or disabled member other than the head of
household or spouse, handicapped assistance expenses in
excess of 3% of annual income, but this allowance may
not exceed the employment income received by family
members who are 18 years of age or older as a result of
the assistance to the handicapped or disabled person;

For any Elderly family that has no Handicapped
Assistance expenses, an allowance for medical Expenses
including medical insurance premiums equal to the
amount by which the medical expenses exceed 3% of the
annual income;

il
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- Child care expense which is defined as being that
amount anticipated to be paid by a family for the care
of child(ren) under 13 years of age during the period
for which annual income is computed, but only where -
such care is necessary to enable a family member to be
gainfully employed or to further his/her education only
to the extent such amounts are not reimbursed. The
~amount deducted shall reflect reasonable charges for
child care, and, in the case of child care necessary to
permit employment, the amount deducted shall not exceed
the amount of income received from such employment.

Iravel allowance is available to only those families
.with excessive travel expenses for employment or
education related travel, not to exceed $25.00 per
household. The Housing Authority Commissioners, by
resolution, has determined excess travel to be defined
as any travel incurred by working and/or attending a
school or college for further education that is off the
reservation or trust land.

TOTAL TENANT and HOMEBUYER PAYMENTS

Presently, Mutual Help payments are computed at 15%,
Turnkey III and rental payments at 30% of adjusted
gross income. Percentages in the Mutual Help program
are subject to change by the Housing Authority Board of
Commissioners. Rental and Turnkey III payment
calculation percentages are federal statutory
requirements. Payments are determined through an annual
examination and verification (Appendix A2).

SECTION VL. RENTAL SECURITY DEPOSIT POLICY

Every new tenant will be responsible to pay a rental
security deposit in the amount of $100. (one hundred
dollars) to the Indian Township Passamaquoddy Reservation
Housing Authority. The deposit is payable in full at the
signing of the rental lease agreement prior to the occupancy
of a rental unit. The security deposit will be retained by
the housing authority until the tenant vacates the assigned
rental unit. Upon tenant move out the deposit will be
refunded to the tenant only if the unit is in move-in
conditjon upon vacancy. In the event the housing authority
incurred expenses for renovations and damages of the vacated
unit, all expenses will be first charged to the security
deposit. Any security balance remaining after initial
expense deduction will be returned to the vacated tenant.

If the expenses exceed the amount of the security deposit
the vacated tenant will be charged the difference.

12
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Any tenant failing to give proper notice to the Housing
Authority of vacating an assigned unit in accordance with
the terms of the temants respective agreement will forfeit
their total security deposit and pay all expenses incurred
by the housing authority for damages and renovations.

SECTION VI. SELECTION  PROCESS

SELECTION OF HOME BUYERS:

Participants shall be selected for Mutual-Help housing
from those applicant families determined to be eligible
under Section III and who have the ability and
willingness to meet all the obligations of a
participant as set forth in the Mutual Help and
Occupancy Agreement (MHOA) and the Addendum for Drug
Free Housing (Appendices A3 and A4), including the
obligations to provide the required Mutual-Help
contribution, utilities, and administrative charge.

SELECTION OF TENANTS: (Rentals)

Tenants shall be selected for rental units from those
applicants determined to be eligible under Section III
and who are able and willing to meet all the
obligations of a participant as set forth in the Rental
Lease Agreement and Drug Free Housing Addendum.

SELECTION FOR ELDERLY UNITS:

Applicants must qualify as elderly under Title VI of
the Social Security Act or as handicapped or disabled
within the meaning of section 223 of the Social

Security Act.

First preferenée shall be given to eiigible elderly
applicants who qualify under Title VI.

Second preference shall be given to eligible applicants who
gualify as handicapped or disabled. :

Third preference shall be given to near elderly applicants
when the Housing Authority determines that there are not
enough eligible elderly families to £ill all the units that
are currently vacant or expected to become vacant in the
next 12 months.

13
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In no event will the Housing Authority admit a near elderly
family if there are eligible elderly families on the Housing
Authorities waiting list that would be willing to accept an

offer for a suitable vacant unit in that project.

Before electing the discretionary preference, the ITPRHA
must conduct outreach to attract eligible elderly families
including, where appropriate elderly families residing in
projects not designated as being for elderly families.

SECTION VII. WAITING LIST

In order to be considered for any type of housing,
individuals must complete the application process. The
application process must be completed before placement on
the waiting list. The Housing Authority will maintain a
waiting list for the type of unit (i.e. elderly, mutual
help, rental) and size. ' .

Perspective tenants/homebuyers are selected from the waiting
list according to Section III criteria whi¢h are listed in

order of preference.

DATE OF APPLICATION: All factors being equal, the applicant
with the earliest date of application will be given
priority.

SECTION IX. LEASE AGREEMENTS

The Housing Authority shall execute the following lease
agreements for each category of housing: '

1. aAll Housing Participants - Addendum For Drug Free
Housing (Appendix BA4).

2. Mutual Help and Occupancy Agreement (Appendix A3)
3. Turnkey III Lease Agreement (Appendix A6).

4, Low Income Rental hgreement for qualifying
residents (Appendix AS).

14
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SECTION X. SUBLETTING

Program regulations specifically require a homebuyer family to
use their assigned home as their principal residence. However,
subletting is permitted in Mutual Help and Turnkey Homeownership
Projects ONLY with the approval of the Housing Authority Board of
Commissioners. Requests for subletting will only be considered
by the Board provided that the Executive Director finds the
homebuyer in "good standing" with the housing Authority. "Good
standing"” is defined as "current in all participant obligations
and responsibilities including but not limited to; home payments
and lease requirements." Any sublet request for a homebuyer in
"“good standing" will be considered by the Board on an individual,
case by case basis. Permission may be granted only for temporary

. purposes such as medical treatment, education, employment and

military service. Permission shall be granted for a period mot to

exceed one year and will be subject to annual review.

-Suhietting without prior written approval authorization
is strictly prohibited and just cause for agreement
termination.

In the event of separation, divorce or death of any Homeownership
participant(s), the approved unit if approved by the ITPRHBOC may
be held in trust by the court appointed guardian of the effected
participant(s) minor child(ren). In the event that a non Tribal
member is awarded guardianship or custody of said minor tribal
child(ren), the non tribal member will be prohibited from
transferring the assigned unit, homebuyer potential or interest
prior or otherwise acqulred on behalf of the said effected
participant or said minor child(ren) during the period of trust

responsibility.

SECTION XI. SEVERABILITY

If any provision of this admission policy shall in the future, be
declared invalid by a court of competent jurisdiction, the
invalid portions shall be severed and remaining provisions shall
remain in full force and effect. '

Interpretation of all parts of the admission policy contained
herein shall conform with 24 CFR Parts 905 and 965, HUD Indian
Housing Program Regulations. The Executive Director of the Indian
Township Passamaquoddy Reservation Housing Authority will be
responsible for interpretation of all HA policies, procedures,
directives, correspondence, HUD regulations or other materials or
publications relating or pertaining to the management and the
operation of the Housing Authority in whole or part.

15




PART B

PRIVACY ACT STATEMENT AND AUTHORIZATION
FOR THE RELEASE OF INFORMATION

All applicants, tenants and homebuyers in any of the Indian
Township Passamaquoddy Reservation Housing Authority
programs shall be provided with a Privacy Act Statement.
The Privacy Act Statement, Appendix B1l, shall be read and
signed by the head of household. The signed Privacy Act
Statement shall be kept on file with each person’s
application. , '

All applicants, tenants and homebuyers in any of the Indian
Township Passamaquoddy Reservation Housing Authority
programs are required to sign and submit Form HUD 9886,
(Appendix B2), at the time their eligibility is determined
or during an interim reexamination or regularly scheduled
income reexamination. Failure to sign the consent form when
required constitutes grounds for denying admission or
continued participation in the program.

All applicant, tenant and homebuyer information will be kept
in the strictest of confidence by the Indian township
Passamaquoddy Housing Authority and will not be released to-
anyone or any individual housing board commissioner member.
Only on a "need to know" basis will information be released
and provided to the Indian Township Housing Board of
Commissioners during a duly called legal meeting.

16
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PART C.

OCCUPANCY POLICIES AND PROCEDURES

SECTION | RECERTIFICATION POLICY

The Housing Authority recertifies each tenant/homebuyer
annually. Each tenant/homebuyer will receive written

"notification of the recertification appointment.
Recertification involves a similar process as described in
Part A, Admission Policy, Certificationm.

It is the obligation of each tenant/homebuyer to report to
the housing authority and to submit to an intrum
recertification upon any changé of income after any
recertification.

Failure or refusal of a tenant/homebuyer report changes of
income or to submit t0 an annual or intrum recertification
is grounds for lease termination and subsequent eviction.

SECTION .. HOUSING PET POLICY

The following rules are established to govern the keeping of pets
in and on housing property units operated by the Housing
Authority of the Indian Township Passamaquoddy Reservation.

Tenants permitted pets are those tenants who reside in housmng
units.

All pets must be registered with the Housing Authority. Tenants
must receive a written permit to keep any animal on or about the
premises. This privilege may be revoked at any time subject to
the Housing Authority grievance procedure if the animal becomes
destructive or a nuisance to others, or if the tenant/owner fails
to comply with the following:

1. A maximum number of one dog and/or 1 cat is allowed.

2. Permitted pets are domesticated dogs, cats, birds and fish
aquariums. Dogs weight must be under 25 pounds.

3. Dogs are to be licensed yearly with the proper authorities,
and tenants must show proof of yearly distemper and rabies

17
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10.

11.

12.

13.

14.

Tenants shall not walk their dogs for the purpose of waste

boosters. Cats are to be vaccinated yearly'for distemper
also. No vicious or intimidating dogs are to be kept,

‘unless safely and properly secured to the satisfaction of

the housing authority.

All female cats and dogs are to be sPayéd If such animals
are not spayed and have off-spring, tenant is 1n vxolatlon
of this rule.

No pet may be kept in violation of humane or health laws. ' -

Dogs that remain outside a tenant’s unit must be secured and
properly leashed, chained and/or provided at occupants
expense a secured runner or adequate fenCLng. ‘Birds must be
confined to a cage at all times.

Cats are to use litter boxes kept in tenants’ premises.
Tenant is not allowed to let waste accumulate and must

properly dispose of cat litter. Dumping of cat litter
outside on housing grounds is strictly prohibited.

elimination within the perimeter of the housing unit of in
any other fenced area, yard, parking lot, amy housing
authority property, or property used for public use or !
travel. Tenants are responsible for promptly cleaning up i
animal dropping, regardless of who animal, if any, outside

of unit, and properly disposing of said dropping.

Tenant shall take adequate precautions to eliminate any pet
odors within or around unit and maintain unit in a sanitary

condition at all times.

Tenant shall not permit any disturbance by their pet which
could interfere with the quiet enjoyment of other tenants;
whether by loud barking, howling, biting, or other such
activities.

If pets are left unattended for twenty-four (24) hours or
more, the Housing Authority shall notify the proper
authorities subject to the provisions of the Passamaquoddy
Tribal Ordinances. The Housing Authority accepts no
responsibility for the pet under such circumstances.

Tenants shall not alter their unit, patio or unit area to
create an enclosure for an animal.

Tenant is responsible for all damages éansed by pets.

Tenants who violate these rules are subject to: (a) being
required to get rid of the pet within 15 days of notice by
the Housing Ruthority; and/or, (b) eviction.

18
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PART D.

COLLECTION, TERMINATION and EVICTION
POLICY AND PROCEDURES

The Department of Housing and Urban Development rules and
regulations pertaining to HUD-Assisted Indian Housing,
Federal Register March 9, 1976 Section 805.305 requires the
Indian Township Passamaquoddy Reservation Housing Authority
to adopt a rent and homebuyer collection policy which
includes a remedy of eviction. Therefore the following
procedures shall be followed to assure prompt payment of
rent and homebuyer payments.

In the event that the ITPRHA must initiate collection
procedures against a tenant or homebuyer who is delinquent
in payment more than three times during a twelve month
period, the ITPRHA shall determine that such action
represents a violation of the tenant’s or homebuyer’'s lease
agreement and shall be subject to termination of the lease
and subsequent eviction and/or other action deemed necessary
by the ITPRHA to rectify the habitual delinquency situation.

SECTION | COLLECTION PROCEDURE

1. Rent/homebuyer payment are due and payable on or before
the first day of each month.

2. Payment is to be made as follows:

a. Monthly rent/homebuyer payments are to be in cash
check or money order made payable to: : :

Indian Township Passamaquoddy
Reservation Housing Authority

b. Payment may be made by payrocll deduction. A
tenant or homebuyer may make arrangements with
employer to have the required rent/homebuyer
payment deducted from his/her earnings. The
tenant/homebuyer shall be responsible for
notifying the Housing Authority if payment will be
made through payroll deductions. The employer
shall be responsible for mailing the required
payments to the Housing Authority at least once
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each month (payment may be made biweekly). The
Housing Authority shall promptly inform the
tenant/homebuyer of any changes in the Housing
Authority rent or payment schedule.

Except that, all participants employed by the following
entities will be required to have automatic payroll
deductions to insure prompt payment of Homebuyer or
rental payment obligations: Indian Township Tribal
Government (al dept’s.), IHS, Forestry, School Dept.,
Housing Authority, Recreation Center and Creative’
Apparel. ‘ '

SECTION Il. DELINQUENT ACCOUNTS

Prompt payment of rent/homebuyer payments is a requirement
for continued occupancy by a tenant/homebuyer in either a
rental unit or homeownership project operated by the Indian.
Township Passamaquoddy Reservation Housing Authority.
Payments not received at the Housing Authority office by the
tenth day of the month shall be considered delinquent.

Once the Indian Township Passamaquoddy Reservation Housing

Authority determines that an account is delinquent, the

~Housing Authority shall proceed as follows:

1. After the 10th day (tenth) of the month tenant or
homebuyer will be sent by regular mail a late notice,

2. After the 20th day of the month tenant or homebuyer
will be served with a written Notice of Delinquency.

3.  The Notice of Delinquency, Appendix C2, shall be served

by: :
a. Delivering the notice personally to the
tenant/homebuyer; or
b. Mailing by certified mail, addressed to the
tenant/homebuyer.
4. The delivery of the Notice of Delinquency to one spouse

shall be considered as delivery to both spouses when
both are tenants/homebuyers of the same housing unit.

5. The Notice of Delingquency shall include the following:
a. A statement to the effect that prompt payment is a
requirement for continued occupancy and that '

eviction of the tenant/homebuyer shall follow if
prompt payment is not received.

20
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b. A demand for immediate payment of the delinqueht
amount.

c. A statement that if the tenant/homebuyer has had
unforeseen problems in making the required '
payments, the temnant/homebuyer may make an
appointment to meet with the Housing Authority
Director to determine if the circumstances warrant
special arrangements to be made so that the
delinquent amount may be paid over an extended

period of time. Counselling relating to efficient.

budgeting of household finances may be a part of
any agreement reached.

d. A statement that the tenant/homebuyer has ten (10)
days in which to remit the required monthly
payment and/or to request that special
arrangements be considered.

e. A statement indicating that if the
tenant/homebuyer has not complied with the notice
or the terms defining rent/homebuyer payments in
the tenant/homebuyer’s lease within ten (10) days,
the provision for termination described in the
lease or Mutual Help and Occupancy or Turnkey
Agreement shall be invoked.

'SECTION Ili. PROCEDURE TO TERMINATE  RENTAL
LEASE, MUTUAL HELP AND
OCCUPANCY OR TURNKEY
AGREEMENTS

In the event that the tenant/homebuyer fails to respond or
comply with the Notice of Delinquency or with any of his/her
other obligations under the Rental Lease, Mutual Help and
Occupancy or Turnkey Agreement, the Indian Township
Passamaquoddy Reservation Housing Authority shall serve the
tenant or homebuyer with a Notice of Termination (Appendix

€3)

A. The decision to terminate a tenant’s lease, or a
homebuyer’s Mutual Help and Occupancy or Turnkey
Agreement shall be made by the Housing Authority Board
of Commissioners. :

B. The Housing Authority shall serve the tenant/homebuyer

with a written Notice of Termination in accordance with

21
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this policy, Appendix C3 for Mutual Help and Cccupancy
Agreements, Turnkey I1I agreements or for Low Rent
Lease Agreements. Notice shall be delivered in person
or by certified mail.. Notice to one spouse shall be
considered notice to both spouses when both are
tenants/homebuyers of the same housing unit.

The Housing Authority (when requested by participant
within the herein provided 7 days following the receipt
of the notice of termination) shall schedule an
informal hearing at a time and place whlch shall be no
later than the date of termination.

1. During the informal hearing the participant may
respond to the Housing Authorlty s reasons for
termination.

2. . The tenant/homebuyer may have representation or be
accompanied by a person of his/her choice. '

3. The Housing Authority Board of Commissioners may
' revoke the termination of the lease or agreement
on the evidence presented by the Executive
Director at a regular meeting of the Board of
Commissioners.

4. If upon lease or agreement the tenant/homebuyer is
dissatisfied with the decision of the Board of
Commissioners, he/she may request a formal hearing
before the Housing Authority Board of
Commissioners. At this formal hearing the tenant
or homebuyer may produce any evidence to refute
the evidence of presented by the Executive
Director.

5. The Housing Authority, upon request of the

tenant/homebuyer, shall schedule a formal hearing
before the Housing Authority Board of
Commissioners. The decision of the Board of
CommLSSLOners shall be final.

6. Eviction procedures shall not be taken until the
above procedures have been exhausted.

7. If the Hou51ng Authority Board of Commissioners’
decision is to terminate the Lease or Mutual Help
Occupancy or Turnkey Agreement, the Executive
Director shall immediately initiate eviction
proceedings in the Passamaquoddy Tribal Court.

22
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SECTION IV. EVICTION POLICY and PROCEDURES

A. NOTICE TO QUIT

A Notice to Quit, Appendix C4, is presented both to the
tenant/homebuyer and the court thirty (30) days from the
effective date of termination simultaneously with the initiation
of eviction procedures.

B. EVICTION PROCEDURE

Before initiating eviction procedures, the Housing Authority must
comply with procedures outlined in Section B. Delinquent Accounts
for failure to make rental/homebuyer payments, and/or Section C.
Termination of Lease, Mutual Help And Occupancy, and Turnkey
Agreements if the request to evict is for just cause. "Just
cause" is defined as a violation or breach of tenant/homebuyer
obligations as contained in the lease or Mutual Help and
Occupancy or Turnkey Agreements.

1. The Housing Authority shall file a civil complaint for
eviction with the Passamaquoddy Tribal Court or the Maine
District Court.

2. The complaint shall be in writing under ocath containing a
statement of fact (or charges) which includes:

a. The name and address of the tenant/homebuyer and a
request to the Court for eviction of the tenant or
homebuyer.

b. The Housing Authority project number, unit number and

location of the housing unit and the legal description
of the property.

c. A copy of one of the following documents, whichever is
applicable:
1. Lease between the tenant and the Housing
Authority;
2. Mutual Help and Occupancy Agreement; or
3. Turnkey Agreement.
d. The reason for the request for eviction.

e. A copy of the Notice(s) of Delinquency and Notice of
Termination served on the tenant/homebuyer.

23
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SECTION V. COLLECTION, TE_RMINATION and

EVICTION  ENFORCEMENT
ASSESSMENT CHARGES

A charge in the amount of $3.00 will be assessed on each
tenant or homebuyer each time the Indian Township
Passamaquoddy Reservatiom Housing Authority prepares any

- tenant or homebuyer collection documents as required

pursuant to the ITPRHA approved Collection, Termination and

- Eviction Policy and Procedures.

The $3.00 charge will absorb the cost processing and mailing
any collection documents. The $3.00 processing charge will
be assessed to the tenant or homebuyer regardless of whether
the certified document is not picked up or refused at the
postal office or delivered in hand by an authorized person.

AND

A charge in the amount of $16.00 will be assessed on the
tenant or homebuyer each time the Indian Township
Passamaquoddy Reservation Housing Authority finds it
necessary to utilize the services of the Police Dept. for
delivery services.

AND

Any Court fee’'s or other charges expended by the housing
authority for the filing of collection, eviction or other
such documents will in turn be charged to the tenant or
homebuyer named in such documents. Charges are as follows
and subject to change in the event court charges are

revised:

Small Claims ($1400. and under) - $26.25 charge

Civil Claims ($1401. and over ) - $37.50 charge
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PART E.

GRIEVANCE ~ POLICY and PROCEDURES

SECTION 1. RIGHT TO HEARING

Upon filing of a written request as provided herein, any
tenant/homebuyer shall be entitled to a hearing regarding a
grievance before the Indian Township Passamaquoddy
Reservation Housing Board of Commissioners, provided that
such request is submitted prior to a notice of termination
being served on the tenant/homebuyer.

SECTION Ii. DEFINITIONS

Tenant/Homebuyer: is defined as any person in a HUD assisted

housing project operated by the Indian Township Passamaquoddy
Reservation Housing Authority whose rights, duties, welfare

and/or status are or may be adversely affected by the Housing
Authority action or failure to act. :

Grievance: is defined as any dispute with respect to Housing
Authority action or failure to act in accordance with a lease,
Mutual Help and Occupancy oxr Turnkey Agreement requirements or
Housing Authority regulations, policies, and/or procedures which
affects the rights, duties, welfare and/or status of the
tenant/homebuyer. : '

SECTION . PROCEDURE PRIOR TO A HEARING

All grievances_ excluding eviction  complaints must be presented

in writing and in person to the Executive Director at the
Indian Township Passamaquoddy Reservation Housing Authority
Office at U.S. RT. 1, Indian Township, Princeton, Maine
04668, within seven (7) working days of the incident, action
or failure to act that precipitated the grievance.

The written grievance shall specify:
1. The reasons for the grievance; and

2. The actiom or relief sought.
3. The written request must be signed by the complainant.
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The Complainant and the Housing Authority Executive Director
shall attempt to resolve the problem at the time the
grievance is presented to the Housing Authority or anytime
deemed appropriate during the following 10 day perlod The
Executive Director will have 10 worklng days to informally
review, discuss and resolve the grievance.

SECTION [IV. HEARING PREREQUISITE

No formal hearings on a grievance shall be held unless the
process described in Sectioq III has been utilized.

SECTION V. HEARING PROCEDURE

If in the event a complainant remains aggrieved at the
expiration of the 10 day period following a grievance
submitted to the Executive Director, the grievance will be
placed on the next regular agenda for hearing.

SECTION V.. HEARING BOARD

Unresolved grievances shall be presented before the Indian
Township Passamaquoddy Reservation Housing Board of
Commissioners. Members of the Housing Board of
Commissioners shall serve as members of the Eearing Board.

Any family member or close relative of the complainant shall
be disqualified as a member of the Hearing Board.

SECTION VI. GRIEVANCE HEARING

The complainant shall be afforded a falr hearing which
guarantees the following safeguard5°

1. The opportunity to examine before the hearing and, at
the expense of the complainant, to copy all documents,
records and regulations of the Indian Township
Passamaquoddy Reservation Housing Authority that are
relevant to the grievance or hearing. Any document not
made available upon the complainant’s request may not
be used by the Housing Authority at the hearing.
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2. The right to be represented by counsel or other person
chosen as his/her representative.

3. The right to a hearing in private unless the
complainant requests a public hearing.

4, The right to present evidence and arguments in support
of his/her complaint, to dispute evidence relied upon
by the Housing Authority and to confront and cross
examine all witnesses upon whose testimony the Housing

Authority relies.

§. A decision based solely and exclusively upon the faéts
presented at the hearing. '

The Hearing Board may render a decision without proceeding
with the hearing if it determines that the issue has been
previously decided in another proceeding.

If the complainant or the ‘Indian Township Passamaquoddy
Reservation Housing Authority fails to appear at a scheduled
hearing, the Hearing Board may make a determination to
postpone the hearing for a period not to exceed five (5)
business days or may make a determination that the party has

. waived his/her right to a hearing.

At the hearing, the complainant must first make a showing of
entitlement to the relief sought. Thereafter the Housing
Buthority must sustain the burden of justifying the Housing
Authority’s action or failure to act. _

The hearing shall be conducted informally by the Hearing
Board and oral and/or documentary evidence pertinent to the
facts and issues raised by the complainant may be received
without regard to whether that evidence would be admissible
under the rules of evidence employed in judicial
proceedings. '

SECTION VII. DECISIONS OF THE HEARING

BOARD

1. The decision of the Hearing Board shall be based solely
and exclusively on facts presented at the hearing,
applicable State and Tribal laws, HUD regulations, and
requirements of the Annual Contributions Contract
between HUD and the ITPRHA.
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SECTION

The Hearing Board shall prepare a written decision

_together with the reason(s) within one (1) business day

after the hearing. A copy of the decision shall be
sent to the complainant and to the Housing Authority.
The Housing Authority shall retain a copy of the
decision in the tenant’s/homebuyers folder.

The decision of the Hearing Board shall be binding on
the Housing Authority. The Housing Authority shall
take all actions or refrain from any actions necessary
to carry out the decision of the Hearing Board unless
the Hearing Board determines within a reasonable time
and promptly notifies the complainant of its

-determination that:

a. The grievance does not concern Housing Authority
action or failure to act in accordance with or
involving the complainant’s lease or Mutual Help
Occupancy or Turnkey Agreement which adversely
affects the complainant’s rights, duties, welfare

and/or status.

b. - The decision of the Hearing Board is contrary to
local law, HUD regulations and/or requirements of
the Annual Contributions Contract between BUD and
the Housing Authority.

IX. APPEALS FROM THE HEARING
'~ BOARD DECISION

A decision by the Hearing Board in favor of the Housing
Authority or that which denies the relief requested by
the complainant, in whole or in part, shall not
constitute a waiver of, nor affect in any manner
whatsoever, any rights the complainant may have to a
Tribal or judicial review in any judicial proceedings
which thereafter may be brought in the matter.
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Appendix Al

INDIAN TOWNSHIP PASSAMAQUODDY HOUSING AUTHORITY
HOUSINKG APPLICATIOR

PERSONAL DATA

Name of Applicant: Phone #

Address: L Soc. Sec. #

Tribal Member: On Reservation - Off Reservation

Number in Family: over age 61 disabled persons’ _

Name Relationship

D.0.B. Tribe
1. -
2.
3.
4.
5.

INCOME INFORMATION .
Must be complete ‘with  all  sources  of income and attached documentation "verifying
your income or a copy of your most recent Federal Income  Tax return o

Income Source

Family Head

Other Members

$
Spouse $
§
$

Total Gross Income

ASSET INFORMATION

Do you own a home(s) or real estate? Approximate Value
Condition of property: Good. Fair Poor

Do you own a motor vehicle(s)? Year & Make:

GENERAI, INFORMATION

Have you previously applied for housing? Have you ever been

evicted from any Housing? If yes, why

Any expected increase in family members in the next 10 yrs:

Desired location of a new home:

The housing Authority reserves the right to request additional information if
needed to determine or  verify eligibility. You will receive written notice  of
your  eligibility. If you are unsatisfied with  the decision of the Housing
Authority ‘you may request a hearing, within 30 days following receipt of notice

of eligibility.

Applicant Signature , Date
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Appendix A2
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i INDIAN TOWNSHIP HOUSING AUTHORITY
' CERTIFICATION FOR CONTINUED OCCUPANCY
3 I. PERSORAL DATA
G
& Resident ' Date
b
ii Address . Telephone
F Project . Unit: Number of Bedrooms
- II. FAMILY COMPOSITION
d o
i o NAME - AGE RELATIONSHIP TO HEAD
1.
T 2.
¥ 3.
4.
5.

o

III. TOTAL FAMILY INCOME ANTICIPATED FOR NEXT 12 MONTHS
Source, Type, Rate Amount
$

TOTAL ANNUAL FAMILY INCOME §

IV. NET ASSETS
Type Estimated Value Asset Income

V. HANDICAF AND DISABILITY CONSIDERATION
List - member(s) of household considered disabled or handicapped as defined
in Sect. 223 of Social Security Act.

{J _ Name Relationship to Head Handicapped or Disabled

o THE INFORMATION PROVIDED HEREIN IS TRUE AND COMPLETE TO THE BEST OF
o MY KNOWLEDGE. I GIVE PERMISSION TO THE HOUSING AUTHORITY TO VERIFY
THE INFORMATION I HAVE PROVIDED. :

Resident Signature ' Date

b Interviewed By Date



OF

HAME_ _ UNET#

ADDRESS:

Contmued OCCUpancy T ler‘er’rmcéﬁcn

For office use only: AE}JET STED ENS@M_E W@RKSMET
= Total Anmmal Family Income of parts III and IV _

VI Less deductions:

Al $480.00 each member of household other than head or
spotse who is tnder 18 years or who is disabled,

31'. .

handicapped or a full-time student. 8
B.  Additional $400.00 if head or spouse is 62 years
Or older of handicapped or disabled. $ .
C.  Handicapped Assistance Experise $
D.  Medical expense for elderly family $
H.  Child care expenses (child/ren) under 13 years $
F.  Travel expense when necessary for employment
Or edueation of head or spouse. 3
G.  Adjusted Family [ncome b
H  LieGx  20% Rental 12 8
15 % Mutual Help ]
1. Total tenant payment 5
J. - Utlity allowance 3
K.  ADJUSTED MONTHLY TENANT PAYMEN T $
Kffective date b
Prepared by , Title
Date:

Approve by Executive Director:

Date:
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Appendix A3

OCCUPANCY AGREEMENT ADDENDUM
FOR DRUG-FREE HOUSING

In consideration of the execution or renewal of a lease of the

dwelling unit identified in the lease, Owner and Tenant agree as

follows:

1. Tenant, any member of the tenant’s household, or a guest or
other person under the tenant’s control shall not engage in
criminal activity, including drug-related criminal activity, on or
near project prenmises. "Drug-related criminal activity" means the
illegal manufacture, sale, distribution, use, or possession with
intent to manufacture, sell, distribute, or use, of a controlled
substance (as defined in section 102 of the Controlled Substances
a¢t (21 U.S.C. 802).

2. Tenant, any member of the tenant’'s household, or a guest or
other person under the tenant’s control shall not engage in any act
intended to facilitate criminal activity, including drug-related
criminal activity, on or near project premises. '

3. Tenant or members of the household will not permit the dwelling
‘unit to be used for, or to facilitate, criminal activity, including

drug-related criminal activity, regardless of whether the
individual engaging in such activity is a member of the household
or a guest,

4. Tenant or members of the household will not engage in the
manufacture, sale, or distribution of illegal drugs at any
location, whether on or near project premises or otherwise.

5. Tenant, any member of the tenant’s household, or a guest or
other person under the tenant’s control shall not engage in acts of
violence or threats of violence, including, but not limited to, the
unlawful discharge of firearms, on or near project premises.

6. VIOLATION OF THE ABOVE PROVISIONS SHALIL BEVA MATERIAL VIQLATION
OF THE LEASE AND GOOD CAUSE FOR TERMINATION OF TENANCY. A single
violation of the provisions of this addendum shall be deemed a

- Serious violation and a material noncompliance with the lease. It
is understood and agreed that a single violation shall be good-

cause for termination of the lease. Unless otherwise provided by
law, proof of violation shall not require criminal conviction, but
shall be by a preponderance of the evidence.

7. In case of conflict between the provisions of this addendum and
any other provisions of the lease, the provisions of the addendum
shall govern. ' .

8. This Lease Addendum is incorporated into the lease, executed or
renewed this day between Owner and Tenant.

Housing Authority Official Tenant/Homeowner

Date

et R AR



Mutual Help.

Homeownershlp Opportumty Pregram

Mutual Help and Occupancy Agreement. |

Thls rewsed form of MHO Agreement shall be used for all Mutual Help Projects after -~
Qctober 1, 1997, This MHO Agreement should be uéed in conjunction with 24 CFR, ¢
- Part 1000, Indian Housing Regulations. When a unit is-converfed to the Mutual Help
program, or a patrticipant is selected for the Mutual Help program, the partic:pant shall *
execute ihis form of Mutual Heip and Occupancy Agresment. -

Ardicle |~
Article 1l

Article 1l
Article IV
Aricle V
Article Vi

Article Vil
Article VI
Ardicle X
Article - X
Article Xl
Article XH
Article XHI
Article XIV
Article XV
Exhibit A

. Contents

Partigs; Definitions

Special Provision

Change in Income

Mutual Help Contribution

Gommencement of Occupancy

Inspections, Responsibility for ltems
Covered by Warranties. .

Homebuyer Payments ‘

Maintenance, Utilities, and Use of Home

Homebuyer Reserves and Accounts )

Purchase of Home

IHA Hemeownership Financing

Termination of MHO Agreement

Succession Upon Death or Mental Incapacity -
- Misceilaneous
- Counseling of Homebuyers

Land Description

Page -

o) RN S S )

12

13

17
17
20
22

24

23

January 2001

Appendix A4 .



Arﬁcié A Farties_: ‘Definitions
1.1 Parties.”

This Mutual Help and Occupancy Agreement ("Agreement”) is entered into by and
between the Indian Township Passamagudddy Reservation Housing Authority (IHA)
and the Homebuyer whose signature(s) appear below. Under this Agreement, the IHA .
will give the homebuvyer an opportunity to achieve ownership of a home in the Project in
return for fulfilling the homebuyer's ohligations to make a contribution to the '
development of the Project, to make monthly payments based on income, to provide ail
maintenance of the home and to sat:sfy all other program requirements including an -
annual certification of income and family composition. The ferms and conditions of this
Agreement are attached hereto and made’'a part hereof. This Agreement has been.
executed in duplicate ongma{ and the Homebuyer hereby acknowledges recemt of one

such ongmal

CIHAT

By:_

- (Official Title)
{Homebuyer)

~ (Homebuyer's Spouse)

 (Project #) - . (Unit#)
Initial Homebuyer "
___ Subsequent Homebuyer

Date:

1.2  Definitions.

'In addition to the definitions listed below, certain Construction Contract terms as used
herein shall have the same meaning as in the Construction Contract.

Administration Charge. The amount budgeted by the IHA for monthly operating
expenses- covering the following categories (and any other operating expense
categories included in the IHA's approved operating budget for a fiscal year or other
period, excluding any operating cost for which operating subsidy is provided): (a)
administrative salaries, payroll, taxes, etc; travel, postage, telephone and telegiaph,

2 Janucry 2001



office supplies, office space, maintenance and utilities for office space; general liability
insurance or risk protection costs; accounting services; legal expenses; and operating
reserves requirements; and (b) General expenses, such as premiums for fire and

related insurance, payments in lieu of taxes, if any, and other similar expenses.

Construction Contract: The contract for construction in the case of the Conventional
method.

Home: The dwelling unit covered by this MHO Agreement.

Homebuyer: The person (s) who has executed this MHO Agreement and who has not
" acquired title to the home.

Homeowner: A former homebuyer who has achieved ownership of his or her home and
acquired title to the home. '

HUD: The U.S. Department of Housing and Urban Development.

HUD Field Office: The HUD Offfées in Chicago, Oklahoma City, Phoenix, Seattle, and
Anchorage, which have been delegated authority to administer programs under the
United States Housing Act of 1937 for the area in which the THA is located.

IHA: Indian Housing Authority. An entity that is authorized to engage in or assist in the
development or operation of low income housing for Indian that is established either

(1) by exercise of the power of self-government of an Indian Tribe independent of State
law; or (2) by operation of State law providing specifically for housing authorities for
Indians, including regional housing authorities in the State of Alaska.

IHA Homeownership Financing: THA financing for purchase of a home by an eligible
homebuyer who gives the IHA a promissory note and mortgage for the balance of the
purchase price. .

MEPA: Monthly Equity Payments Account. A homebuyer account in the Mutual Help
Homeownership Opportunity Program credited with the amount by which each required
monthly payment exceeds the administration charge.

MH: Mutual Help

MH Contribution: - Land, Labor, cash materials or equipment —or a combination of
these — contributed towards the development cost of a project in accordance with a
homebuyer’s MHO Agreement, credit for which is to be used towards purchase of a
home.

MHO Agreement: A Mutual Help and Occupancy Agreement between the THA and a

3. Jannary 2001



homebuyer. The MHO Agreement constitutes a leasé-option agreemesnt. The

homebuyer is a lessee during the term of the Agreement and acqu;res ne equntabie
inferest i in the home until the option to purchase is exercised.

MH Prcgram The. MH Homeownérship @pportunity Program

'Pra;ect Housing developed, acqu;red or assisted by an lHA under the Act and the

improvement of this housing.

Subsequent Homebuyer. Any homebuyer other than%jhe homebuyer who first
occupies a home pursuant to an MHO Agreement

ART!CLE ] Speclai Prowsron

This Agreement shall be subject to revacation by the 1HA if the IHA decides not to

- proceed with the development of the project in whole or in part. In such event, any

contribuiion made by the homebuyer or Tribe shall be returned. i the contribution
was a Land contribution, it will be returned to the confributor.

ARTICLE i Change in Inceme.

If a family's income changes after the MHO Agreement is executed but before the
unit is occupied so that it no longer qualifies for the program, the [HA may reject the
family for this program. If it becomes evident that a family's income is inadequate to
meet its obligations, the IHA may counsel the family about other housing options,
such as its rental program. inability of the family to meet its obligations under the
Homebuyer Agreement is grounds for termination of the Agreement.

ARTICLE {V MH Contribution

The MH contribution may consist of tand, labor, cash, materials, eguipment, or any
combination thereof. Contributions other than labor may he made by an Indian fribe
on behalf of a family. The value of the contﬁbutton must be $1, 5C0.

4.1 Land Contributions.

Land contributed to satisfy this réciuirement must be owned in fee simple by ihie
homebuyer or must be assigned or allotted to the homebuyer for his or her use

before application for an MH unit. Contributions of land donated by ancther person

on béhaij of the homebuyer will satisfy the requirement for an MH contribution.
Land as identified in Exhibit A of this Agreement has been leased or conveyed to the
IHA, or will be so leased or conveyed before execution of the Construction Contract,

" as a contributed site for the home. This land is valued at$____ . The IHA shaii

determine'the market value of the land, but in no case will the land credit exceed
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$1,500 per homesite.
4.2 MH Work Contribution.

‘(a) Amount. The homebuyer shall provide werk of a total vaiue of $____ as a
contribution to the development of the Project.

(b) Homebuyer's Work Obligation. '

(1} The homebuyer shall provide the work obhgation under the dlrectxon of the -
construction contractor on‘jobs assigned to the homehuyer by the contractor. The
work shail be performed in a diligent and workmanhke manner.. The work obligation
of the homebuver may be performed by members of the family. The work may also

* be performed by an arrangement for others (relatives or friends, for example)-to work
on the homebuyer's behalf, but only with the approval of the IHA and the contractor.
{2) Prior to the submission-of & proposal or a bid for construction of the ijeci oF
prior to execution of the Construction Contract, the bidder or contractor shall be
permitted to review information relating to the ability and capacity of the homiebuyer- -
to provide MH work, and to interview tnose who are to perform the work, with regard

to this information.
(c) As&gnment and Valuation of Jobs.
(1) The specific jobs fo be performed by Homebuyers and the value of each job,
shall be listed in an appendices to the Construction Contract, which shall be ‘
~ available for inspection by the homebuyer. The homebuyer may be assigned o any
of the listed jobs, and may be reassigned from one job to another during the course
of construction. However, the total value of the jobs assigned to the homebuyer's
credit will not exceed $1,500 per homesite of the MH work the homebuyer is required
~ to provide as stated in Section 4.2(a} of this Agreement.
(2) The homebuyer shall provide as'many hours of work recorded in accordance with
the contractor’'s system approved by the 1HA, as necessary to compiete the assigned
jobs. The credit (not to exceed $1,500 per homesite) giver the homebuyer shall be
the value of the assigned jobs, regardless of the number of hours actualiy worked to
perform the jobs.
3) As an alternative, the contractcr may make a331gnmenis to the homebuyer in
terms of numbers of hours of work. In this &vent, the homebuyer shall be credited
. {not to exceed $1,500 per homesite) with the full MH work contribution when the
number of hours of work assigned to the homebuyer has been completed
(d) Failure to Provide MH Work.
(1) The IHA may terminate this Agreement if the homebuyer is unable or unwilling to
provide, or for any other reason fails to provide, the MH work obfigation.
(2) If in the judgment of the contractor a homebuyer is not meeting histher MH work
obligations, the contractor may request the assistance of the IHA. Where the
deficieney. cannot otherwise be remedied, the contractor may request the 1HA to
terminate this Agreement and select another homebuyer to provide the MH work.
" (3) If the contractor calls upon the [HA to terminate this Agréement and the
contractor furnishes to the IHA sufficient proof of the alleged nonperformance by the
homebuyer, the |HA shail then take the action called for by the contractor.
5
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(e) Workmen's Compensation Insurance. Tﬁe contractor shalf provide Workmen's
Compensation [nsurance for members of the homebuyer's family or others who -

“perform MH work. If such insuranee is not available, the contractor shail obtam

pnvate insurance of substantially comparable coverage.

4 3 Cash Gentﬂbutson-‘

(a) The homebuyer agrees to make a cash contribution fo the project in the amount
of$___ which shall be paid in full fo the IHA not later than.the date the home is
available for occupaney in accordance with the fot]ouwg;ng scheduie:

Dates for Payment: ~ Amounts:

{b) If a cash confribution to the Project is to be made by the Tribe, as evidenced by a

tribal resolution given to the IHA, the homebuyer's share (MH credif) of this -

contribution is $

4.4 Materials or Equipment Contribution.

If any part of the Contribution is to be provided by furnishing materials or equipment
to the Project, such contribution shall be provided and accounted for in accordance
with the special provisions of the Construction Coniract covering such contribution. -
In accordance with the special provisions of the Construction Contract, the amount of

the MH Contribution credit fo the homebuyer is §

- 4.5 Disposition of Contributions on Termination Before Date of Qccupancy.

If this Agreement is.terminated by the IHA or the homebz_yer before the date of
occupancy, the homebuyer may receive reimbursement of the value of the MH
contribution made plus other amounts contributed by the homebuyer in accordance

with Article |X.

-

ARTICLE V Commencement of Occuparicy

5.1 Motiga.
(a) Upcn acceptance by the 1HA from the contractor of the home as ready for

occupancy, the IHA shall determine whether the homebuyer has met all requirements
for occupancy, including meeting the MH Contribution requirements and fulfillment of
mandatory homebuyer counseling requirements. In the event of an affirmative
determination, the homebuyer shall be notified in writing that the home is available
for occtipancy as of a date specified in the notice ("Date of Occupancy”).

(b) If the IHA determines that the homebuyer has not fully provided the MH
Contribution or met any of the other conditions for Occupancy the homebuyer shall

be so notified in writing. The Notice:
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| (1) must spec:fy the date by which all requirements must be satisfi ed; and

(2) shall advise the homebuyer that the MHO Agreement will be terminated and 3
substitute hemebuyer seiected for the unit if the requirements are not satisfied.

5.2 Lease Te;'m

“The term of the hcmebuyer s lease under this Agreement shall commence on the first

day of the calendar menth following the Date of Occupancy and shall expire when
the Initial Purchase Price has been fully amortized in accordance with the

‘homebuyer's Purchase Price Schedule (see Sections, 10.2(b) and 10. 3(b)) unless -

this Agreement is previously terminated or the homeb%lyer pre\nc}usiy acquires -
ownershxp of the Home.

8.3 Credits to MH Accounts and Resewes

Promptly after the date of cccupancy, the 1HA shall credit the amount of the MH
contributions to the appropriate reserves and accounts in accordance with Article 1X
and shall provide the homebuyer a statement of the amounts so credited.

ARTICLE VI Inspections: Responsibility for ltems Covered by Warran{y.
6.1 inspection hefore Mw&-m and Identification of Warranties.

(a) To establish a record of the condition of the home on the date of occupancy the
homebuyer (mcludmg a subsequent homebuyer) and the IHA shall make an
inspection of the home as close as possible to, but not later than, the date the
homebuyer takes occupancy. (The record of this inspection shall be separate from
the certificate of completion, but the inspections may, if feasible, be combined. ) After
the inspection, the IHA representative shall give the homebuyer a signed statement
of the condition of the home and equipment and a full written description of all
homebuyer responsibilities. The homebuyer shall sign a copy of the statement,
acknowledging concurrence or stating objections; and any differences shall be
resolved by the IHA and a copy of the signed inspection report shall be kept at the
IHA.

b) Within 30 days of commencement of occupancy of the home, the IHA shall furnish
the homebuyer with.a list of applicable contractors', manufacturers' and suppliers'
warranties indicating the items covered and the per:ods of the warranties, and stating
the homebuyer's responsibility for notifying the IHA of any defi iciencies that would be

covered under the warranties.

- 8.2 inspections during contractors’ warranty periods, responsabliity for items

covered by contractors' manufacturers or suppliers’ warranties.
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6.4 Inspection Upon Termination of Agresment.

In addition to inspection required under Section 6.1(a), the IHA will inspect the home
regularly in accordance with paragraph 8.3(a). However, it is the responsibility of the
homebuyer, during the period of the applicable warranties, to prompily inform the

- IHA In writing of any deficiencies arising during the warranty period (including -

‘manufacturers' and suppliers’ warranties) so that the IHA may enforce any rights
under the applicable warranties. If a homebuyer fails to fumnish such a written report
in time, and the 1HA is subsequently unable to obtain redress under the warranty,
correction of the deficiency shall be the responsibility of the homebuyer.

6.3 Annual Inspections. | %\

The HA shall pérform nspections annually in accorden.ée with Section 8.3(a).

;

If this Agreement is terminated for any reason after commencement of odcupancy,
the tHA shall inspect the home, after notifying the homebuyer of the time for the
inspection, and shall give the homebuyer a written statement of the cost of any

- .maintenance work required fo put the home in safisfactory condition for the next

occupant (see Section 1 2.4(a)(1)).

6.5 Homebuyer Permission for inspections; Participation in Inspeciions.

The homebuyer shall permit the IHA to inspect the home at reasonable hours and
intervals during the period of this Agreement in accordance with rules established by
the ]HA. The homebuyer shall be notified of the opportunity to participate in the
inspection made in accordance with this section. - -

ARTICLE Vi Homebuyer Payments
7.1 The amount of the required monthly payment for a homebuyer admitted to

occupancy in an existing or cenverted project is determined in accordance with
Sections 7.2 through 7.4 below. - - :

7.2 Establishment of Paymen.

(a) Each homebuyer shall be required to make a monthly paymeﬁt ("required monthly
payment) as determined by the [HA. The payment will provide that the minimurm

required monthly payment equal the administration charge.
(b) Subject to the requirement for payment of at least the administration charge, each

homebuyer shall pay an amount of required monthly payment computed by:

= (1) Multiplying household monthly adjusted income by 15 percent; and (2)

Subtracting from that amount the utility allowance determined for the unit. The
specific percentage of 15 percent is detaermined by the [HA. In no instance shall the
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'reqwred monthly payment exceed 30 percent of household adjusted ‘monthly income-

(for families moving info the program after 9/30/97).
(c) The IHA's schedule shall provide that the required monthly payment may not be
more than a maximim amount. The maximum monthly payment shall be the sum of:-

(1) The administration charge; and
{2) The monthly debt servica amount shown on the homebuyer s purchase pnce

schedyle..

(d) If the "required monthiy payment” exceeds the administration charge the amount
of the excess shall be credited to the homebuyer's Month!y Equity Payments Account

(MEPA) (see Section 9. Z(a)) ' %

%

7.3,Adm§nistration Charge.

The administration charge may reflect dxﬁerences in expenses atiributable to
different sizes or types of units. it is the amount budgeted by the IHA as defmed in

Sectlon 1.2.
7.4 Adgustmems‘ In the Amount of the Required Monthly Payment.

(a) After the initig] determination of the homebuyer's requ:red monthly payment the
IHA shall increase or decrease the amount of such payment fo reflect changes in
adjusted income (pursuant to a reexamination by the IHA), adjustment in the
administration charge or in any of the other factors affecting the computation of the

homebuyer's required monthly payment.
(b) In order to accommodate wide fluctuations in reqwred monthly payments due to

seasonal conditions, an IHA may agree with any homebuyer for payments to be
made in accordance with a seasonally adjusted schedule wh[ch assures full payment

of the required amount for each year.
7.5 Homebuyer Payment Coliection Policy.

Each IHA shall establish and adopt written policies, and use its best efforts o obtain
compliance to assure the prompt payment 2nd collection of required homebuyer
paymeris. A copy of the policies shall be posted promlnently in the {HA office, and
shali be provrded to the homebuyer upon request.

ARTICLE VHlI Maintenance, Utilities, and Use of Home

8.1 Maintenance Policy

Each IHA shall establish and adopt, and use its best efforis it obtain compliance with,

- written policies to assure full performance of the respective maintenance
- responsibilities of the IHA and homebuyer. A copy of such written policies shall be

posted prominently in the iHA office, and shall be provided to an applicant or
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homebuyer updn entry into the program and upon request.
8.2 Provision for MH projécis.

For a MH Project, the written maintenance policies shall contain provrsmns on at

least the following subjects: ‘
(a) The responsibilities of Hﬂmebuyers for maintenanc and care of their dweiling

units and common property; :

{b) Procedures for providing adwce and technical ass;stance to Homebuyers and to
enabie them to meet their maintenance responS{bfllties -
(¢) Procedures for IHA inspections. of homes and com}'non preperty

(d) Pracedures for IHA performance of homebuyer maintenance responsibilities

(where Homebuyers fail to satisfy such responsibilities), including procedures for
charging the homebuyer's proper account for the cost thereof:

{e) Special arrangements, if any, for obtaining maintenance services from outszde

warkers or contractors; and
(f) Procedures for charging Homebuyers for damage for which they are respons.ble

8.3 IHA Responsibility In MH Project.

(a) The IHA shall enforce those provisions of this Agreement under which the
homebuyer is responsible for maintenance of the home. The IHA has overall
responsibility to HUD or assuring that the housing is being kept in decent, safe, and
_sanitary condition, and that the home and grounds are maintained in a manner that

- will preserve their condition, normal wear and tear excepted. Failure of a homebuyer
to meet the obligations for maintenance shall not relieve the IHA of responsibility in
this respect. Accordingly, the IHA shall conduct a complete interior and exierior
examination of each home at least once a year, and shall furnish a copy of the
inspection report to the homebuyer. The {HA shall take appropriate action, as
needed, {o remedy conditions shown by the inspection, including steps to assure
performance of the homebuyer's obligations under this Agreement. The IHA may
inspect the home onice every three years m fieu Gf annual inspection where the

homebuyer; .
(1) 1s in full compliance with the original terms of this Agreement, including

payments, and
(2) The home is maintained in decent, safe, and sanitary condition, as reflected by

the last inspection by the IHA. However, if at any time the IHA determines that the
homebuyer is not in compliance with this Agreement, it must reinstitute annual unit -

inspections.
8.4 Homebuyer's Responsibility In MH Program.

(&) The homebuyer shall be responsible for routine and nonroutine maintenance of
the home, including ail repairs and repiacements (including those resulting from
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damage from any cause). The IHA shall not be obligated to pay for or praovide any
maintenance of the home other than the correction of warranty items reported during
the applicable warranty period. ' ' ' ‘ ‘
(b} Homebuyer's Failure to Perform Maintenance:

~ (1) Failure of the homebuyer to perform the maintenance obligations constitutes a

~ breach of this Agreement and grounds for its termination. Upon a determination by
 the iHA that the homebuyer has failed to perform its maintenance obligations, the
IHA shall require the homebuyer to agree to a specific plan of action fo cure the
breach and to assure future compliance. The plan shall provide for maintenance
work to be done within a reasonable time by the homebuyer, with such use of the
‘homebuyer's account as may be necessary, or to beé"q_neby the IHA and charged to’
the homebuyer's account. If the homebuyer fails to carry.out the agreed-to plan, this
Agreement shall be terminated in accordance with Sections 12.1 and 12.2.

(2} If the IHA determines that the condition of the property creates a hazard to the
life, heaith or safety of the occupants, or if there is a risk of damage to the property if
the condition is not corrected, the corrective work shall be done promptly by the [HA -
with such use of the homebuyer's accounts as the IHA may determine to be
necessary, or by the homebuyer with a charge of the cost to the homebuyer's
accounts in accordance with Section 9.3(a). o

(3) Any maintenance work performed by the IHA shall be accounted for through a -
work order stating the nature of and charge for the work. The IHA shail give the
homebuyer copies of all work orders for the home.

8.5 Homebuyer's Respensibility for Utilities.

The homebuyer is responsible for the cost of furnishing utilities for the home. The _
iHA shail have no obligation for the utilities. However, if the 1HA determines that the
homebuyer is unable to pay for the utilities for the home, and that this inability
creates conditions that are hazardous to [ife, health or safety of the cccupants or
threatens damage to the property, the IHA may pay for the utilities on behalf of the
homebuyer and charge the homebuyer's accounts for the costs in accordance with
Article [X. When the homebuyer's accounts have been exhausted, the IHA shall
pursue termination of the homebuyer Agrement and may offer the homebuyer a
transfer into the rental program if a unit is available.

8.6 Obligations with Respect to Home and Other Persons and Property.

(a) The homebuyer shail agree to abide by all provisions of this Agreement
concerning homebuyer responsibilities, occupancy and use of the home.

(b} The homebuyer may request iHA fo operate a small business in the unit. An [HA
shall grant this authority where the homebuyer provides the following assurances

. and may rescind this authority upon violation of any of the following assurances:

(1) The unit will remain the homebuyer's principal residence;

(2) The business activity will not disrupt the basic residential nature of the housing

site; and
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(3) The business will net require pefmanent structural changes to the unit that could
adversely affect a future homebuyer's use of the unit. The IHA may rescind such
authority whenever any of the above assurances are violated. |
8.7 Structural Changes. o

A homebuyer shall not make sfructural changes to the home unless the [HA has
-determined that stich change would not: . : '

(1) Impair the vaiue of the home, the surrounding hd@es, or the project as a whole;

or - - ' R -

(2) Affect the use of the home for residential purposes,

(b) Additions to the home include; but are not limited to, energy-conservation items .
such as solar panels, wood-burning stoves, flues and insulation. Any changes made
in accordance with this section shall be at the homebuyer's expense, and in the -
event of termination of this Agreement the homebuyer shall not be entitled to any ..
compensation for such changes or additions. - S
(c) If the homebuver is in compliance with the terms of this Agreement, the IHA may
agree to allow the homebuyer to use the funds in the MEPA for betterment's and
additions to the MK home. In such event, the IHA shall determine whether the
hombuyer would be required to replenish the MEPA or if the funds are to be [oaned

to the homebuyer at an interest rate determined by the IHA. The homebuyer cannot

use MEPA funds for luxury items, as determined by the IHA.
ARTICLE B Homebuyer Reserves and Accounts
9.1 Refundabie and M@nréfundahle MH reserves ("Reserves").

The |HA shall establish separate refundable and nonrefundable reserves for each
homebuyer effective on the date of occupancy.

(a) The refundable MH reserve represents a hamebuyer's interest in funds that may
be used to purchase the home at the option of the homebuyer. The IHA shall credit
this amount with the amount of the homebuyer's cash MH contribution or the value of
the labor, material, or equipment MH Contribution. v :

(b) The nonrefundable MH Reserve represents a homebuyer's interest in funds that
may be used to purchase the home at the option of the homebuyer. IHA shall credit
‘this account with the amount of the homebuyer's share of any credit for land
contributed to the project and the homebuyer's share of any credit for non-tand

~contributions by a terminated homebuyer.

1

8.2 Equity Accounts.

" (a) Monthly Equity Payments Account ("MEPA™). The [HA shall maintain a separate
MEPA for each homebuyer. The IHA shall credit this account with the amount by
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wh:ch each required monthly payment excends the administration charge. Should

- the homebuyer fail to pay the required monthly payment, the IHA may elect to reduce

the MEPA by the amount owed each month towards the administration charge, uriil

* the MEPA has been fully expended. The MEPA baiance must be comprised of an

amount backed by cash actually received in order for any such reduction to be made.

(b) Voluntary Equity Payments Account (’VEPA") The IHA shall maintain a separate

" VEPA for each homebuyer. The IHA shall credit this account with the amounts of
any periodic or cccasional voluntary payments (in excess of the required monthly

. payment) that the homebuyer may desire to make to acquire ownership of the home
within & shorter period of ime. The IHA may amend an individual homebuyer's MHO
Agreement to. permit a more flexible use of the VEPA ?@r alterations of the unit;
cosmetic changes, additions, betterment’s, efc.

(c) Investment of Equity Funds. Funds held by the IHA in the equity accounts of aii

~ hemebuyers in the project shall be invested in HUD approved instruments. Income
earned on the investments of such funds shall periodically, but at least annually, be:

_ prorated and credited to each homebuyer's equity accounts in proportion to the
amount in each such account on the date of proration. '

8.3 Charges for Maintenance.

(a) If the IHA has maintenance work done in accordance with Section 8.4(b)(Z), the
cost thereof shall be charged to the homebuyer's MEPA.

(b) At the end of each fiscal year, the debit balance, if any in the MEPA shail be
charged, first to the VEPA; second, 1o the refundable MH reserve; and third, to the
nonrefundabie MH reserve, to the extent of the credit balances in that account and
those reserves.

{c} In lieu of charging the debit balance in the MEPA to the homebuyer's refundable
MH reserve and/or nonrefundable MH reserve, the IHA may allow the debit balance
to remain in the MEFA pendmg replenishment from subsequent credits fo the

homebuyer's MEPA.
(d) The IHA shall at no time permit the accumulation of a debit balance in the MEPA

in excess of the sum of the credit balances in the homebuyer's refundable and
-nonrefundable MH reserves, unless the expenditure is required to alleviate a hazard
to the life, health or safety of the occupants, or to alleviate risk of damage 1o ‘the

property.
9.4 Disposition of Resewes and Accounts.

When the homebuyer purchases the home the balances in the homebuyer's
reserves and accounts shall be disposed of in accordance with Section 10.5(c) and

(d). If this Agreement is terminated by the homebuyer or the IHA, the balances in the
homebuyer's reserves and accounts shall be disposed of in accordance with Section

~ 124

6.5 Use of Ressarves and Accounts; Nonassignability.
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The homebuyer shall have no right to receive or use the funds in any reserve or-

~ account except as provided in this Agresment, and the homebuyer shall not, without
the approval of the 1HA, assign, mortgage or pledge any right in this Agreement or to
any reserve.or account. )

- ARTICLE X Purchase of Home

10 1 Genera!

The IHA prov;des the famliy an opportunity to purchas?é the dwelling under this
Agreement (a [ease with an option o’ purchase) under which the purchase price is
amortized over the perfod-of occupancy, in accordance with a purchase price
schedule. For acquisiticn under this Agreement see Section 10.5. If a homebuyer.
wanis to acquire ownership in a shorter period than that shown on the purchase
price schedule, the homebuyer may exercise the option to purchase the home on or
after the date of occupancy, but only if the homebuyer has met all obligations under
this Agreement. The homebuyer may obtain financing, from the 1HA or an outside .
source, at any time, o cover the remaining purchase price. The financing may be
provided using such methods as a mortgage or a loan agreement. If the homebuyer
- is able to abtain financing from an ouiside source, the IHA will release the
homebuyer from this Agreement and terminate the homebuyer's participation in this
program. For acquisition under methods other than under this Agreement see

Section 10.4 and Article XI.
10,2 Purchase Price and Purchase Price Schedule.

(a) Initial Purchase Price. The [HA shall determine the initial purchase price of the

. home for the homebuyer who first occupies the home, pursuant to this Agreement as
follows (uniess the IHA, after consultation with the hemebuyer, has developed an

alternative method of apportioning ameng the homebuyers, the amount determined

in Step | and the alternative methed has been made a part of the development

program):

Siep 1:
From the estimated Total Development Cost (TDC) (including the full amount for

contingencies) of the project as shown in the develapment cost budget in effect at
the time of execution of the construction contract, deduct the amounts if any, not
directly atiributable to the dwelling cost and equipment, including, but not limited to:

{1) Relocation costs, -

(2) Courseling costs,
(3) The cost of any cemmunity, administration or management facilities, including the

h land, equipment and furnishings attributable to such facilities as set forth in the
deve!ogament program for the project, and
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(4) the total amount atiributable to tand for the pro;ect
(0) Off-site water and sewer,

{B) Cther admlmstratwe costs associated with the devempment of the project

Step 27

_Muitiply the amount determined in Step 1 by a fraction of which the numerator is the

development cost standard for the size and type of home being constructed for the
homebuyer, and the denominator is.the sum of the unzt development cost stanciards

for the homes of various sizes and types comprising the project.

’:';);

Step 3: : : Y
Determine the amount chargeable to development costs; if any, for acquisition of the

homesrte ’

Step 4;

 Add the amount determined in. Step 3 to the amount determined in Step 2. The sum

determined under this step shall be the initial purchase price of the home.

{b) Purchase Price Schedule. Promptly after execution of the construction contract,
the IHA shall furnish-to the homebuyer a statement of the initial purchase price of the
home and a purchase price schedule that will apply, based on amortizing the
balance (purchase price less the MH contribution) over a period, not less than 15
years or more than 25 as determined by the IHA, at an interest rate determined by
the IHA, provided that the rate dees not exceed the prevailing interest rate for
Veterans Administration (VA) guaranteed mortgage loans at the time the scheduie is
established. The IHA may choose to forego charging interest and calculate the

payment with interest rate of zero.
10.3 Purchase Price Schedule for Subsequent Hamebuye?.

(a) Initial Purchase Price. When a subsequent homebuyer executes this Agreement,
the purchase price for the subsequent homebuyer shall be determined by the [HA

based on one of the following procedures

(1) The current appraised value;
 (2) The current replacement cost of the home or;

(3) The remaining purchase price of the unit.

(b) Purchase Price Schedule. Each subsequent homebuyer shall be provided with a
purchase price schedule, showing the monthly declining purchase price over the-
term of this Agreement, commencing with the first day of the month following the

eﬁectlve date of this Aareement

- 10.4 Netace of Eligibility for Fmancmg

If the IHA offers IHA homeownership financing in accordance with Article Xl and has
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funds available for that purpose, it shall determine, at the time of each examination
or reexamination of the family's earnings and other income, whether the homebuyer
is eligible for that financing. If the iHA determines that the homebuyer is. efigible, the
~ IHA shall noiify the homebuyer in writing that IHA homeownership financing is '
available to enable the homebuyer to purchase the home, if the homebuyer wishes to

do so-and, that if'the homebuyer chooses not to purchase the home at that time, ali

. the rights of a homebuyer shall continue (including the right to accumulate credits in
" the equity accounts) and all obligations under this Agreement shall continue
(including the obligations to make monthly payments based on income). The IHA
shall convey ownership of the home when the-homebuyer exercises the option to
.purchase and has complied with all the terms of this ﬁtgy'eement. The homebuyer
can exercise the option to purchase only by writien notice fo the IHA, in which the
homebuyer specifies the manner in' which the purchase price and settlement costs

will be paid. .
10.5 Conveyance of Home.

(a) Purchase Procedure. In accordance with this Agreement, the IHA shall convey
title to the homebuyer when the balance of the purchase price can be covered from
the amount in the two equity accounts (MEPA and VEPA). The homebuyer may
supplement the amount in the equity accounts with reserves or any other funds of the
homebuyer. - : .

(b) Amounts ic be Paid. The purchase price shall be the amount shown on the
purchase price schedule for the month in which the seftlement date falls.
{c) Seitlement Costs. Settlement Costs are the costs incidental to acquiring
awnership, including, the costs and fees for credit report, field survey; title
examination, title insurance, inspections, atiorneys other than the JHA's attorney,
~ closing, recording, transfer taxes, financing fees and mortgage loan discount.
Settlement costs shall be paid by the homebuyer whe may use equily accounts or
reserves availabie for the purchase in accordance with Seclion 9.4.
(d) Disposition of Homebuyer Accounts and Reserves. When the homebuyer
purchases the home, the net credit balances in the homebuyer's equity accounts
(MEPA and VEPA) as described in Article X, supplemented by the nonrefundable
MH reserve and then the refundable MH reserve, shall be applied in the foilowing
order: ' o
(I} For the initial payment for fire and extended coverage insurance on the home after-
conveyance, if the IHA finances purchase of the home in accordance with Article XJ;
“(2) For Settlement costs, if the homebuyer so directs; '

(3) For the purchase price; and

(4) The balancs, if any, for refund to the homebuyer. _

(e) Setifement. A home shall not be conveyed until the homebuyer has met all the

obligaticns under this Agreement, except as provided for in (h) below. The
 seftlement date shall be mutually agreed upon by the parties. On the settlement

date, the homebuyer shall receive the documents necsssary to convey to the

homebuyer the IHA's right, title and interest in the home, subject to any applicable
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~ restriclions or covenants as expressed in such documents. The required documenis
shail be approved by the attorneys representing the IHA and by the homebuyer or
‘the homebuyer's attorney. o | .
(f) IHA Investmenit and Use of Purchase Price Payments. After conveyance, all
homebuyer funds held or received by the [HA from the sale of a unif in a project
financed with granis shall be held separate from other project funds, and shall be
used for purposes related fo low-income housing use, as approved by HUD.
Homebuyer funds held or received by the IHA from the sale to a homebuyer of a unit
in a project financed by loans are subject to loan forgiveness. Homebuyer funds
include the amount applied to payment of the purchase price from the equity
accounts (MEPA and VEPA), any cash paid by the homebuyer far application to the
purchase price and, if the IHA finances purchase of the home in accordance with
Article X, any portion of the morigage payments by the homeowner atiributable to -
payment of the debt service (principal and interast) on the mortgage. : :
(g} Removal of the Home from MH Program . When a home has heen conveyed to
the hainebuyer, whether or not with.IHA financing, the unit is removed from the [HA's -
MH project. If the IHA has provided financing, its relationship with the homeowner is
transformed by the conveyance to that of lender, in accordance with documenis
executed during settlement. . | _
(h) Homebuyers with Delinquencies. If a homebuyer has a delinquency at the end of
the amortization period, the unit may no longer be available for assistance from the
IHA, even though the unit has not been conveyed. The IHA must take action to
terminate this Agresment or to develop a repayment schedule for the remaining
balance to be completed in a reasonabie period, but not longer than three years. The
payment should be equal to a monthly prorated share of the remaining balance owed
by the homebuyer, plus an administrative fee consisting of the cost of insurance and
the [HA's processing cost. If the homebuyer fails to meet the requirements of the
repayment schedulg, the IHA should proceed immediately with eviction.

ARTICGLE X} HA Homeownership Financing.
11.1 Eligibility.

If the IHA offers homeownership financing; the homebuyer is eligible for it when the

IHA determines that: :

(a) The homebuyer can pay (from the balance in the homebuyer's reserves or

accounts, or from other sources): :

(1) The amount necessary for seitlement costs: and

(2) The initial payment for fire and extended coverage insurance, carried on the

home after conveyance; and : '

(3) Mairitenance reserve (at the option of the 1HA).

.. {b) The homebuyer's income has reached the level, and is likely to continue at such
level, and that 30 percent of monthly adjusted income is at least equal to the sum of

the monthly debt service amount shown on the homebuyer's purchase price

schedule and the IHA’s estimates of the following monthly payments and allowances:
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_ {1) Payment for fire and extended coverage insurance;
(2) Payment for taxes and special assessments, if any;
(3) The iHA mortgage servicing charge;’ ‘

(4) Amount necessary for maintenance of the home; and
(5) Amount necessary for utilities for the home. -

(Additional information relative to IHA Financing will be provsc!ed toc homebuyer upon :
request.) - :

ART!CLE a Termmatmn of MHO Agreemem %

12.4 Termmatlon Upon Breach

(a) In the event the homebuyer fails to compiy with any of the obhgatxons under this
Agreement, the IHA may terminate the Agreement by written notice fo the

homebuyer, enforced by eviction procedures applicable to landlord-tenant
refationships. Foreclosure is an inappropriate method for enforcing termination of
this Agreement, which constitutes a lease (with an option o purchase). The
homebuyer is a lessee during the term of this Agreement and acquires no equitable
interest in the home until the option to purchase is exercised. '
(b} Misrepresentation or withholding of material information in applying for admission
or in connection with any subsequent reexamination of income and family
composition constitutes a breach of the homebuyer’s obligations under this
Agreement. "Termination,” as used in this Agreement does not include acqursmon of

ownershlp by the homebuyer.

2.2 Nofsce of Termination of MHO Agreement by IHA, nght of Homebuyer to
Respond.

Termination of this Agreement by the IHA for any reason shall be by written notice of
termination. Such notice shall be in compliance with the terms of this Agreement
and, in all cases, shall afford a fair and reasonable opportunity to have the
hcmebuyer s response heard and considered by the IHA. Such procedures shall
comply with the Indian Civil Rights Act, if applicable, and shall incorporate all the
steps and provisions needed to comply with State, loca! or Tribal law, with the least

possible delay.

12.3 Termination of MHO Agreemen% by Homebuyer.

The hcmebuyer may terminate this Agreement by giving the IHA wntten notice in
accordance with the Agreement. [f the hemebuyer vacates the home without notice
- tothe IHA, the homebuyer shall remain subject to the cobligations of this Agreement
including the obligation to make monthly payments, until the IHA terminates the
Agreement in writing. Notice of the termination shall be communicated by the IHA to
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the homebuyer to the extent feasible and the termination shall be effective on the
date stated in the notice.

12,4 Disposition of Funds Upon Terminaiion of the MHO Agreemeni.

-

If this Agreement is terminated, the balances in the homebuyer's accoums and

reserves shall be disposed of as follows:
- {a) The MEPA shall be charged with:
(1) Any maintenance and replacement costs mcurred by the IHA to prepare the home
for the next occupant; '
(2) Any amounts the homebuyer owes the IHA, mc!udmg required monthly payments;
_ (3) The required menthly payment for the period the home is vacant, not to exceed
80 days from the date of receipt of the notice of termination, or if the homebuyer
vacates the home without notice to the IHA, for the period ending with the effectwe
date of termination by the IHA; and.
(4) The cost of securing a vacant unit, the.cost of netificatien and associated
termination tasks, and the cost of storage and/or disposition of perscnat property.
(b) If, after making the charges in accordance with Section 12.4(a), there is a debit
balance in the MEPA, the IHA shall charge that debit balance, first, to the VEPA;
second, to the refundable MH reserve; and third, to the nonrefundable MH reserve,
to the extent of the credit balances in these reserves and accounts. lf the debit
balance in the MEPA exceeds the sum of the credit balances in these reserves and
accounts, the homebuyer shall be required to pay to the [HA the amount of the
eXCcess.
(¢) If after making the charges in accordance with Section 12.4(a) and (b), there is a
gredit balance In the MEPA, this amount shall be refunded, except to the extent it
reflects the value of land donated on behalf of the family. Similarly, any credit
balance remaining in the VEPA after making the charges described above shall be
refunded.
(d) Any credit balance remalmng in the refundable MH reserve after makmg the
charges described above shall be refunded to the homebuyer.
(&) Any credit balance remaining in the nonrefundable MH reserve after making the
charges described above shall be retamed by the IHA for use by the subsequent

homebuyver.
12.8 Settlement Uponl Termination.

(a) Time for Settlement. Settlement with the homebuyer following a termination shail

he made as promptly as possible after all charges provided in Section 12.4 have

been determined and the 1HA Has given the homebuyer a statement of such charges.
The hofebuyer may obtain settlement before determination of the actual cost of any

. maintenance required to put the home in satisfactory condition for the next occupant,
~ if the homebuyer is willing to accept the IHA's estimate of the amount of such cost.

In such cases, the amounts to be charged for maintenance shall be based on the

IHA's estimate of the cost thereof.
January 2001 -
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- (B) Dispcsﬁmn of Personal Property. Upon termmat:on the IHA may dispose of any
- item of personal properfy abandoned by the homebuyer in the home, in a lawful

“manner deemed suitable by the IHA. Proceeds, if any, after such dispaosition, may
be applied io the payment of amounts owed by the homebuyer to the IHA

12.8 Respons&blﬂlty of IHA to Terminate.

(a) The IHA is responsible for taking appropriate action with respect to any -
noncompliance with this Agreement by the homebuyer. In cases of honcompliance
that are not corrected as provided further in this sec:tmn it is the responsibility of the
IHA to terminate this Agreement in accordance with’ the, prows:ons of thls sectxon and
te institute eviction proceedings against the occupant. -

(b) As promptly as possible after a noncompliance comes to the attention of the IHA,
the IHA shall discuss the matter with the homebuyer and give the homebuyer an
opportunity to identify any extenuating circumstances or complaints which'may exist.
A plan of action shall be agreed upon that will specify how the homebuyer will come
into compliance, as well as any actions by the IHA that may be appropnate This.
plan shall be in wriling and signed by both parties.

(c) Compliance with the plan shall be checked by the [HA not later than 30 days from
the date thereof. In the event of refusal by the homebuyer 16 agree to such a plan or
failure by the homebuyer to comply with the plan, the IHA shall issue a notice of

- termination of this Agreement and evict the homebuyer in accordance with the
provisions of this section on the basis of the noncompliance with this Agreement.

(d) A record of meetings with the homebuyer, written plans of action agreed upon

and all other related steps taken in accordance with Section 12. 6 shall be mainiained

by ’ihe IHA.

12.7 Subsequent Use of Unét.r

After termination of a homebuyer's interest in thé unit, it remains as part of the M
project under the ACC. The IHA must follow iis policies for selection of a subsequent

homebuyer for the unit, under the MH program

ARTICLE Xlil Succession upon Death or Eﬁeniai Incapacity

13.1 Definition of "Event”.

Event means the death or mental incapacity of ail of the persons who have executed
this Agreement as homebuyers.

13.2 Designation of Successer by Homebuyer.

" (a) A homebuyer may desighate a succsssor who, at the time of the event would
assume the status of homebuyer, provided that at that time he or she meets the
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conditions stated in Section 13.3.” The designation shail be made atthe time of
execution of this Agreement, and the homebuyer may change the designation at any

latér time by written notice to the IHA.
(b) The designated successor as of the date of executic_m of this Agreement is:

First Name: fnitigl: ' Last Na_me:

Street & Number: N

i
. -v;/

City, State:

Relationship:
13.3 Succession by Person Designated by Homebuyer.

(a) Upon occurrence of an "event” the perscn deslanated as the successor, in
Section 13.2(b), shall succeed fo the former homebuyer's rights and responsibilities
under this Agreement if the designated successor meets the following conditions:
(1) The successor is a family member and will make the home his or her primary
residence;

- (2) The successor is willing and able to pay the administration. charge and to perform

the obligations of a homebuyer under this Agreement;
(3) The successor satisfies program eligibility requirements; and
(4) The successor executes an assumpticn of the former homebuyer s obligatlons

under this Agreement.
(b) If a successor satisfies the requirements of Section 13.3(a), except for 13.3(a)(3),

the successor may execute an oufright purchase of the home.

- 13.4 Designation-of Successor by IHA. *

If at the time of the event there is no successor designated by the homebuyer, or if
any of the conditions in Section 13.3 are not met by the designated successor, the
IHA may designate, in accordance with its occupancy policy, any person who
qualifies under Section 13.3.

13.5 Occupancy by Appéinﬁed Guardian.

If at the time of the event there is no qualified successor designated by the
homebuyer or by the IHA in accordance with the foregoing provisions of this Article,
and & minor child or children of the homebuyer are living in the home, the 1HA may,

in order to protect their continued occupancy and opportunity for acquiring ownership
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of the home, approve as occtpant of the home an apprépnate adult-who has been -
appointed Iegai guardian of the children with a duty to perform the obligations. of this
Agreement in the:r interest and behaif. ,

13.6 Succession and Oﬂcupancy on Trust Land.

in the case of a home on trust land subject to restrictions on alienation under federal
(including federal frust or restricted land and land subject to trust or restriction under
. State law), or under State or Tribal law where such laws do not violate federal
statutes; a person who is prohibited by law from succiedmg to the IHAs intereston
such land may, nevertheless, continue in occupancy with all the rights, obligations ..
~and benefits of this Agreement, modified to conform to these restrictions on

succession o the land.

13.7 Termination in Absence of Qualified Successor or Occupant.

If there is no qualified successor in accordance with the IHA's approved policy, the
IHA shall terminate this Agreement and select a subsequent homebuyer from the top
of the waiting list to occupy the unit under a new MHO Agreement. fanew
homebuyer is unavailable or if the home cannot continue to be used for low-income
housing in accordance with the Mutual Help program, the IHA may submit an
application to HUD to approve a disposition of the home.

ARTICLE XV Miscellaneous

14.1 Annual Statement to Homebuyer.

The IHA shall provide an annual statement to the. hofnebuyer that sets forth the
credits and debiis to the homebuyer's equity accounts and reserves during the year
- and the balance in each account at the end of each IHA fiscal year. The statement

shall also set forth the remaining balance of the purchase price. .
14.2 Insurance Befors Transfer of Ownership, Repair or Rebuilding.

(a) Insurance. The IHA shall carry all insurance prescribed by HUD, including fire
and extended coverage insurance upon the-home.
 (b) Repair or Rebuilding. In the event the home is damaged or destroyed by fireor
other casuallty, the IHA shall consult with the homebuyers as to whether the home
shall be repaired or rebuilt. The IHA shall use the insurance proceeds fo have the
home repaired or rebuilt uniess there is good reason for not doing so. In the event
the IHA détermines that there is good reason why the home should not be repaired
. or rebuilt and the homebuyer disagrees, the matter shall be submitted to the HUD
field office for final determination. If the final determination Is that the home should
not be repaired or rebuiit, the IHA shall terminate this Agreement, and the
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homebuyer's obligation to make required monthly payments shall be deesmed to have
terminated as of the date of the damage or destruction. ,
{c) Suspension of Payments. in the évent of termination of this Agreement because
of damage or destruction of the home, or if the home must be vacated during the
repair period, the IHA will use its best efforts to assist in relocating the homebuyer. If
the home must be vacated during the repair period, required menthly payments shall

be suspended during the vacancy period. .
143 Notices.

Any notices by the IHA to the homebuyer required un?igr this Agreement or by law
shall be delivered In writing to the homebuyer personally or fo any aduit member of
the homebuyer's family residing in-the home, or shall be sent by certified mail, return
receipt requested, properly addressed, postage prepaid. Notice to the IHA shall be
in writing, and either delivered to an IHA employee at the office of the IHA, or sent to
the IHA by certified mail, return receipt requested. propefly addressed, postage "

~ prepaid. |

Jamuary 2001
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ARTICLE XV Counseling of Homebuyers

154 Genera#. '

The IHA shall pravide counseling to homebuyers in accordance with this section.
The purpose of the counseling program shall be to develop: ' :

(a) A full understanding by homebuyers of their responsibilities as participants in the
MH Program. - S '

(b) Ability on their part to carry out these. responsibilities, and ,

(c) A cooperative relationship with the other homebu rers. Al homebuyers shall be
required to participate in and cooperate fully in all offieial pre-occupancy and post-
occupancy counseling activities. Failure without goed cause to participate in the

program shall constitute a breach of this Agreement.
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Mutual Help -
Homeownership Onnortumty Program

Mutual Help and-

Occupancy Agreement

Exhibit A
Land Descnp‘t:an

The Lessor (the Homebuyer) hereby Ieases te the Lessee (‘the IHA) the
foliowmg real property situated , ,

described as follows:

The above property wﬂl comprise appmxxmately dwelling site(s).

Indian Township Passamaquoddy Resenfa’tion Housmq Autharitv
by (Name) -

(Official Tit!e) |

(Homebuyer)

(Homebuyer's Spouse)

{HA Seat:
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Appendix At
T wnshlp PassamaquOddy Res
pdie® HOUSING AUTHORITY afzb,?
PO.Box99 « Princeton, Maine 04668 « (207) 796-8004

' HOUSING PET PERMIT and POLICY

I have received written permission from the Indian Township . .
Passamagquoddy Reservation Housing Authority to keep the *
following pet in my re51dence as a tenant of the Housing
Authority: '

I fully understand the rules/regulatlons in regard to this
. pr1v11ege and will abide by same.

TENANT_SIGNATURE DATE
HOUSING PET POLICY

The following rules are established to govern the keeping of pets
in and on housing property units operated by the Housing
Authority of the Indian Township Passamaquoddy Reservation.

Tenants permltted pets are those tenants who reside in hou51ng
units.

All pets must be registered with the Housing Authority. Tenants
must receive a written permit to keep any animal on or about the
premises. This privilege may be revoked at any time subject to
the Housing Authority grievance procedure if the animal becomes
destructive or a nuisance to others, or 1f the tenant/owner fails
to comply with the following:

1. A maximum number of one dog and/or 1 cat is allowed.

2. Permitted pets are doﬁesticated dogs, cats, birds and fish
agquariums. Dogs weight must be under 25 pounds.

orities,

3. licensed yearly with the pr?p‘”
' ‘ rabies
1stemper
"kept,
unless sa 'and properly 3ecureﬁ to the faction of

the hous;ng authorlty.; O ﬁﬁ{.
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2, Housing Pet Permit & Policy

Rll female cats and dogs are to be spayed. If such animals
are not spayed and- have off-spring, tenant is in violation
of thls rule.

No pet may be kept in vieolation of humane or health laws.

Dogs that remain outside a tenant’s unit must be secured and
properly leashed, chained and/or provided at occupants

expense a secured runner or adequate fencing. Birds must be o
confined to a cage at all times.

Cats are to use litter boxes kept in tenants’ premises.
Tenant is not allowed to let waste accumulate and must
properly dispose of cat litter. Dumping of cat litter
outside on housing grounds is strictly prohibited.

Tenants shall not walk their dogs for the purpose of waste
elimination within the perimeter of the housing unit of in

. any other fenced area, yard, parking lot, any housing.

authority property, or property used for public use or
travel. Tenants are responsible for promptly cleaning up
animal dropping, regardless of who animal, if any, outside
of unit, and properly disposing of said dropping.

Tenant shall take adequate precautions to ellmlnate any pet

odors within or around unit and maintain unit in a sanitary
condition at all times.

Tenant shall not permit any disturbance by their pet which
could interfere with the quiet enjoyment of other tenants;
whether by loud barking, howling, biting, or other such
activities.

If pets are left unattended for twenty-four (24) hours or
more, the Housing Authority shall notify the proper
authorities subject to the provisions of the Passamaquoddy
Tribal Ordinances. The Housing Authority accepts no
responsibility for the pet under such circumstances.

Tenants shall not alter their unit, patio or unit area to
create an enclosure for an animal.

Tenant is responsible for all damages caused by pets.
Tenants who violate these rules are subject to: (a) being

required to get rid of the pet within 15 days of notice by
the Housing Authority; and/or, (b) eviction.

I have read and understand the foregoing regulations regarding
Pets and agree to conform to them.

TENANT SIGNATURE Date
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‘Appendix

THIS IS YOUR HOUSING AUTHORITY OUR COMMUNITY,
OUR PEOPLE, HELPING OUR PEOPLE;
- DO YOUR PART!

HELP PROTECT OUR CHILDREN
KEEP OUR COMMUNITY HO USING
FREE OF
' ALCOHOL & DRUGS

ALCOHOL & DRUGS KILLS OUR FAMILIES
OUR CHILDREN, OUR CULTURE

REPORT CRIMINALS

T0 THE HOUSING AUTHORITY OR TRIBAL POLICE

A8



Assals ~@ All bank accounts. sa#lngs bonds, certificates @51" deposit, slocks, real estate,
etc., that are owned by you and any adult member of your family/housshoid .
who will be living with you. o

E‘!‘
;“;i ® Any business or asset you sold in the last 2 years for less than its full value,
such as your home to your children.
‘2 Family/Housshold @ The names of all of the people (adults and children) who will actually be living
bt Members - with you, whether or not they are related to you.
i Signing the ® Do not sign any form unless you have read it, understand it, and are sure -

Application " everything is complete and accurate.

When you sign apblicﬁtion and cerification forms, you are claiming that they

]
M

I B

A are complete to the best of your knowledge and belief. You are committing
; fraud if you sign a form knowing that it contains false or misleading -

i e [nformation you give on yohf appiication will be verified by your hdusi_ng

S agency. In addition, HUD may do computer. matches of the income you feport
' o : " with various Federal, Tribal,-State or private agencies to verify that

Reexaminations You must provide undated information at least once a year. Some programs
i ' . «requirg that you report any changes in income or family/housshold composi-
. tion immediately. Be sure to.ask when you must be reexamined. You must report
: on the reexamination forms: ' o
i ' - : d Aj!_jncgmgghéngﬁﬁ.s!!?h.égr"1’;_\}'{ Increases or benefits, changes of job; loss
= : of job, |oss of beneilts, etc’, for all dduit family/househiold members.

o “‘Ariy fémily/houssehiold member who-has moved in or out

® Ali assets that you or your family/houséhold members own and any asset
" that was-sold in‘the-last 2 years:for:less than its full value. .

~

Beware of You should be aware of the following fraud schemes:
e Fraud S T
o . PR ¢ Do not'pay. any money 1o file an application, _
T ¢ Do not pay any money to move Up on the waiting list.
fi..,z . ¢ Do not pay for.arything not covered by your lease.
) @ Geta receipt for any money you pay. :
.4 ® Get a written explanation if you are required 1o pay any money other than rent
? (such as maintenance charges). .
i - - .
! R__.eporlmg Indian Township Passamaéudddy Reservation
: Abuse Housing f g
i ousing Authority
P.0. Box 99
- Princeton, Maine 046568
“d 796-8004 I RS
Tammy Sabattus, E.D. ” I \\\:\
¥ A0 NS
L
i R . 7o
| p o .
é X S, N ‘—,“ ?‘g“‘an g_é‘ o
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Appendix B1

; oW nshlp Passamaquoddy Rese

(i HOUSING AUTHORITY c?2‘10,2
PO.Box 99 - o Princeton, Maine 04668 o {207) 796-8004

FEDERAL PRIVACY ACT STATEMENT

The U. 5. Department of Housing and Urban Development (HUD) will be
collecting information yom gave to the 1Indian Township
‘Passamaquoddy Reservation HOusing Authorlty at application or
reexamination. HUD will collect the information on form HUD-50058. -
The data it will collect includes name, sex, birth date, social
security number, income by source, assets, certain deductible

~ expenses and rental payment.

The Privacy Act of 1974, as amended, requires us to inform you
about HUD's use of the information you have provided. HUD will use
the information to manage and monitor HUD-assisted housing
programs. ‘It may also verify whéther the information iz accurate
and complete by doing a computer match. HUD may give the
information to federal, state and local agencies when it will be
used for civil, criminal or regulatory investigations and
prosecutions. HUD may also make summaries of resident data
available to the public. Other than these uses, HUD will not
release the information outside of HUD except as permitted or

,requlred by law.

The Hous;ng and Community Development Act of 1987, 42 U.s.C. 3543

requires applicants and residents to give the Indian Townshlp
Passamaquoddy Reservation Housing Authority the social security
numbers of household members who are at least six (6) years of age.

If you are an applicant and you have been issued or use social
security numbers and you do not give them to the Housing Authority,

the Housing Authority is required to reject your application for
housing assistance. If you are receiving housing assistance and
you have been issued or use social securiiy numbers and you do not
give them to the Housing Authority, the Housing BAuthority is
required to evict your family or withdraw your housing assistance. -

The U.S. Housing Act of 1937, as amended, 42 U.S.C. 1437 et. seq.,
and the Housing and Community Developmeat Act of 1981, Public Law
97-35, 85 stat., 348, 408 require applicants and residents to

provide the information as listed in the above paragraphs to the

Housing AU ;h”g;__. If you are an applicant and fail to give
the Hou51ngw EhO lty this information, the Hous ority may
“If you are
the Housing

signature SO ossarbia
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2, 30 day'thice of Termination

In the event you disagree with the above mentioned
termination, you have the right to request an informal.
conference. Your request must be personally presented (phone
calls are not accepted) orally or in writing within seven(7)
days from receipt of this NOTICE.

If during the informal conference you present evidence or
assurance, satisfactory to the Housing Authority Director that
the reasons for the termination no longer exist and that you
will hereafter carry out your obligations under the applicable
lease agreement, the Housing Authority Director may rescind
this Notice of Termination. Such evidence or assurances must
be delivered to the Director by you in person.

If you attend the informal conference with the director and
still disagree with his/her decision, you may then request in
writing within 2 days after the informal conference a formal
hearing before the Indian Township Passamaguoddy Reservation
Housing Authority Board of Commissioners. Their decision is
final. :

FAILURE TO REQUEST AN INFORMAI. CONFERENCE AS SET OUT ABOVE
WILL BE DEEMED A WAIVER BY YOU OF YOUR RIGHT TO A HEARING. ON
THIS MATTER.

Tammy Sabattus, Executive Director Date

Served this day of -y 199 ’

To:

Delivering Person:




o

£ criehd

Lagd Sy

e

B A i
o
j .

~&

 E———

o . _ : 7 Appendix B2

..Auth-:orization for the - ‘ U.S. Department of Housing & Urban Developmeny
( : - Office of Public and Indian Housing i
Release of Information ! | A
Housing Agencies
PHAAHA requesiing release of Informafion
(name, address, telephone, & dare):

Indian Township Passamaquoddy
P.0. Box 99

Princeton, Maine 04668
(207)~796-8004

bate

Sensltlve Information: Theconsent granted bythisfermmaybe usedasa bams to cul!ect sensitive |nformatton whlch is protected by the Privacy
Agt. Such information will not be disclosed or refeased outside of HUD except to appropriate Federal, State, and local agencies, when relevant,
andto civil, criminal, or regulatory lnveslrgaiors and prosecutors. Please see the Federal anacy Act Statement for a more detailad descriptian
o? your privacy rights.

Purpose:

This form enables the U.S. Dspartment of Housing and Urban Development (HUD) and the above named Public Housing Agency or Indian
Housirig Authority (HA's) to secure your signature and the. signature of each member of your household who is 18 years of age or older for
purposes of abtaining employee income information from current and previous employers and wage -and claim 1nformat|0n from the State
Wage [nformation Collecllon Agehioy (SWICA). =

Computer Matching Notice & Consent:

{ understand that a Public:Heusing Agency, Indlan Housmg Authonty, or HUD may- conduc{ computer matchmg
programs with other govemmental agencies including Federal, State, Tribal, or local agencies.
The governmental agencies include:
U. 5. Office of Personnel Management -
U. 5. Soclal Security Admlnlstrat:on
U. S. Department of-Defense’ : g Snh T L e . -
U. S. Postal Service R ! L :
State Employment Security Agencies
Stale Welfare and Feod Stamp Agencies

The match will be ised 1o \_ferify information supplied by my family. "~ - -

Employment Information: S ’ .

l also authorize the above namad HA and HUD to obtaln information about me and my famliy
that is pertinent to en“ployment income intormation from current and previous employers

Conditions:

| agree that photecopies of this authorization-may be used for the purposes stated above.
It L or any adult member of my family fail to sign this authorization, | understand that this action
may constitute grounds for denial of eligibility or termination of assistance or tenancy, or both.

State Wage Agencies:

I autharize only HUD, a Public Housing Agency, or an Indian Housing Authority to obtain information on -
wages or unemployment compensaticn from State Agencies charged with the State unamployment law.

Signature. Printed Name of the Head ol Household & Date: Signalure, Prinled Name ol Spouse Cirer Aduli Mermber of the Househola & Dare
X N X e
Signature, Printed Name of Olher Adull Member of the Household & Date- Signalure, Prinied Name ol Other Adull Member ol ine Houserold & Dale:

LA L At s
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e,

-

- Indian Wofanship Honsing Authority | | E@@Sﬁ d@@

P. 0. BOX 127

PRINCETON, MAINE 04668 .
TELEPHONE: (207) 796-2301 EXT. 34 e ’ ﬁ@@ @@ ﬂ@@

— ~ N | Y Y o )
Date of Notice Rent bue ~Late Charges - | Other Charges AMOUNT DUE

[

Htr sy,

A

IMPORTANT: | PAY THIS AMOUNT

We have not yet received your rent this month.

Please make payment immediately in accordance

with the terms and conditions of our rental agreement.
Thank You o )
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Appendix (2

| hip Passamaquogy |

L ToWnSP yReSef’Vat-
& HousING AUTHORITY lop,
P0O.Box 99 e Princeton, Maine 04668 (207) 796-8004

NOTICE OF DELINQUENCY

TO:  Housing Unit §

‘Prompt payment of .your homebuyer or rental Payment is a requirement

for continued occupancy by a tenant or homebuyer in a housing unit
operated by the Indian Township Passamaquoddy Reservation Housing
Authority. Payments not received at. the Indian Township
Passamaquoddy Reservation Housing Authority office by the tenth:
(10) day of the month are considered delinquent.

A demand for immédiéte payment of the following amount delinqgiient
s is being made. Incorporated into this figure is a

$3.00 collection processing fee,

If you have had unforeseen problems regarding your payment
obligation you can make an appointment to meet with the Executive
Director of the Indian Township Passamaquoddy Reservation Housing
Authority. This meeting will determine if your circumstances
warrant special arrangements to allow You to pay the delinquent
amount over a reasonable period of time.

Upon the expiration of ten (10) days from receipt of this notice,
and if you have not paid the delinquency in full or made approved
payment arrangements with the Executive Director of the Indian
Township Passamaquoddy Reservation Housing Authority, your
delinquency will be referred to the appropriate Court for
collection and the Housing Authority will proceed in termination of
your occupancy agreement and subsequent eviction.

Executive Director Date

SERVED THIS' ., 199

TO

DELIVERING :PERSON O OFFICER:
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Township Passamaquodg), Rese

‘A -
i HOUSING AUTHORITY i,
P.0.Box 99 e Princeton, Maine 04668 e (207) 796-8004

THIRTY DAY NOTICE OF TERMINATION

TO: , - HOUSE #:

PLEASE TAKE NOTICE that your temancy and
Rental Lease Agreement
Turnkey Agreement
Mutual Help and Occupancy Agreement
of the below described premises, of which you now hold

possession, is terminated effective at .the expiration . of
thirty (30) days from the receipt of this NOTICE. Said

premises is situated at  Indian_ Township,
Princeton, County of Washington, State of Maine, and commonly
known as house or apartment # of Project ME-14- .

Good cause exists for terminating your tenancy and agreement.
Said cause is for: '

This NOTICE is given for the purposé of terminating your tenancy
and applicable agreement of the above described premises within the

period of thirty (30) days after the service of this NOTICE upon
you.

premises within
ppropriate

you which couw x
necessary disbupse

1 OF 2



' . Appendix ca
o wnship Passamaquodgy, Resa,
pdie® HOUSING AUTHORITY I‘VQ%O
PO.Box99 o« Princeton, Maine 04668 ¢ (207) 796-8004

NOTICE TO QUIT

TC: of Indian Township, in the Cbunty of
Washington and State of Maine. , :

You are hereby notified and required to quit possession or
occupancy, move out and deliver up to the Indian Township
Passamaquoddy Reservation Housing Authority at the expiration of

Thirty (30) days from the day of - , 199 ; the

following described premises situated at Indian Township,
Princeton, Maine, to wit: ‘ :

Unit # __,of Project 14- at Indian Township

for the following reason(s) :

Dated: : r 199
: For the Indian Township Passamaquoddy
Reservation Housing Authority
I HEREBY CERTIFY, that on the day of , 199,
I gave in hand to :  above-named, the

original notice of which the above is a true copy.

(signature of server)

STATE OF MAINE
Washingto%! SS. : -y 199

and nmade
bed is true.

'Notary Public . -

..‘4




